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Assignment Calendar
Date
Assigned

Assignment Name

5

Points
Possible

Due
Date

Date
Assigned

Assignment Name

6

Points
Possible

Due
Date

Name: ______________________________________ Day & Time: ____________ Due Date: ____________

Learning Styles Study Strategies
Label each study strategy below with the learning style for which it is best suited. Some strategies might
work well for more than one learning style!
______ Join a study group or study with a partner.
______ Copy down diagrams, graphs and charts into your notes.
______ Read while pacing, standing, or bouncing a ball.
______ Underline and highlight important information in your textbook.

V = visual
A = aural
R = reading/writing
K = kinesthetic

______ Attend workshops.
______ Sit in the front of the classroom.
______ Rewrite concepts in your own words.
______ Use different colored ink and highlighters.
______ Study in short blocks (30 minutes at a time instead of a couple hours) or take frequent breaks.
______ Ask lots of questions in class.
______ Study in an area that is free of distractions.
______ Write words in the air with your finger.
______ Read instructions aloud.
______ Use computer programs/websites.
______ Discuss material outside of class with your instructor and classmates.
______ Copy definitions onto flash cards.
______ Write in the margins of your textbook.
______ After reading something, close your eyes and try to picture the information.
______ Go on field trips if possible.
______ Decorate your study area and keep it neat.
______ Copy your notes from reading and lecture.
______ Practice answering questions aloud.
______ Use a tape recorder.
______ Make an outline before writing a paper.
______ Write information on post-it notes and place them where they are visible.
______ Read your notes and textbook aloud.
______ Use rhymes, songs, and acronyms to memorize information.
______ Make lists of information
7
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Note-Taking Scoring Checklist
Refer to this checklist when taking notes to ensure that you receive full credit on your
assignment.
Paraphrasing
 Records ideas as key words and phrases (No complete sentences.)
 Abbreviations and symbols used appropriately
Organization








Writing is legible
Includes a title
Includes a date
Includes headings
Includes blank space between topics
Includes bullet points that are consistent in style and formatting
Includes underlining/highlighting/different colored ink

Content
 Includes all main points
 Includes relevant examples
 Does not include unimportant information
Cornell Notes (when assigned)
 Page is set up correctly
 Cue column includes an appropriate number of open-ended questions or key terms
 Summary effectively captures the main points in the student’s own words

9

Common Note-Taking Abbreviations and Symbols
& and
= is/are
˃ more than
˂ less than
# number
$ dollars/money
x times
 leads to/causes
 increase/rise
 decrease/fall
 change
/ or
@ at
w/ with
w/o without
b/c because
s/t something
s/o someone
e.g. for example
i.e. in other words
ex. exercise/example
ch. chapter
pg. page
diff. different/difference
ref. reference
? question
¶ paragraph
sent. sentence
subj. subject
/ per
def. definition

gov’t government
imp important
ea each
tho though
thru through
amt amount
prob. problem
min. minimum
max. maximum
btwn. between
bkgd background
vs. versus/against
qty. quantity
imp important
approx. approximate/appoximately
imp. important
B4 before
yr year
bldg building
ASAP as soon as possible
dx diagnosis
hr heart rate
cont. continue(d)
bp blood pressure
appt. appointment
ht height
wt weight
lbs pounds
oz ounces
ft feet
“ inches
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Cornell Note-Taking Basics

2 1/2”

6”

Cue Column

Note-Taking Column

Record main
ideas or key
terms

1. Record: During the lecture or while reading
a text, use the note-taking column to record
notes using phrases and short sentences.

OR
Turn
headings
and
subheadings
into openended
questions as
you read.

2”

2. Recite: Cover the note-taking column with a sheet
of paper. Then, looking at the questions or cuewords in the cue column only, say aloud, in your
own words, the answers to the questions, facts, or
ideas indicated by the cue-words.
3. Reflect: Reflect on the material by asking yourself
questions, for example: “What’s the significance of
these facts? What principle are they based on?
How can I apply them? How do they fit in with
what I already know? What’s beyond them?
4. Review: Spend at least ten minutes every week
reviewing all your previous notes. If you do, you’ll
retain a great deal for current use, as well as, for
the exam.

After class, use this space at the bottom of each page to
summarize the notes on that page.

11

Sample Cornell Notes
Topic: __________________________Effective Note-Taking________________________________
Cue Column:
Why is it important
to take notes
effectively?

How can I take notes
selectively?
paraphrase

Why should I use
symbols and
abbreviations?

How can I keep my
notes organized?

Note-Taking Column:
Importance of Taking Effective Notes
 80% of what we learn forgotten after 1 week
 Effective notes + ongoing review = more likely to
remember info.
Tip #1: Be Selective
 Don’t write everything word-for-word (too timeconsuming + doesn’t help w/ learning material)
 Paraphrase = put in your own words
 Focus on content words (words w/ meaning)
 Don’t use complete sentences
Tip #2: Use Abbreviations + Symbols
 Develop system to save time
 Shorten
aves timewords (psych. = psychology)
 Drop letters (gov’t = government)
Ex. + (and) b/c (because) @ (at) w/ (with)
Tip #3: Stay Organized
 Several sets of notes by end of semester
 Date
 Title + headings
 All caps, underlining, +/or highlighting for imp.
Info.
 Bullet points or numbered lists
 Blank space btwn. topics

Summary: Notes should not copy information word-for-word. Instead, we should
focus on content words and paraphrase (put in our own words). To save time,
abbreviations and symbols can be used. Because we will have several sets of notes by
the end of the semester, it is important to keep them organized.
12

Name: ______________________________________ Day & Time: ____________ Due Date: ____________

Cornell Notes Worksheet #1
Cue Column:

Note-Taking Column:

Summary:

13

Cue Column:

Note-Taking Column:

Summary:
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Name: ______________________________________ Day & Time: ____________ Due Date: ____________

Cornell Notes Worksheet #2
Cue Column:

Note-Taking Column:

Summary:

15

Cue Column:

Note-Taking Column:

Summary:
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Name: ______________________________________ Day & Time: ____________ Due Date: ____________

Cornell Notes Worksheet #3
Cue Column:

Note-Taking Column:

Summary:

17

Cue Column:

Note-Taking Column:

Summary:
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Name: ______________________________________ Day & Time: ____________ Due Date: ____________

Cornell Notes Worksheet #4
Cue Column:

Note-Taking Column:

Summary:

19

Cue Column:

Note-Taking Column:

Summary:
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Name: ______________________________________ Day & Time: ____________ Due Date: ____________

SQ3R Worksheet #1
Respond to questions below as you preview a chapter from a textbook.

Textbook Title: ________________________________________________________________(underlined)
Chapter Title: __________________________________________________________________(quotations)
Pages: ___________ to ___________ Total Number of Pages: ___________

What is the topic (subject) of this chapter? ____________________________________________________
What do you already know about this topic? What comes to mind when you think about it? Brainstorm a
using up all the space below.
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
What are three stated objectives or goals of the chapter? They are often found on the first page of the
chapter. Copy them word-for-word.
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
Give definitions for three key terms introduced in the chapter.
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
Find three illustrations (pictures, charts or graphs). List the page number and caption.
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
21

What are three questions asked at the end of the chapter?
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
What are the first three headings/subheadings for this chapter? Do not copy a heading/subheading if it is
a question.
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
Turn each of the headings/subheadings above into an open-ended question. These are generally
questions that begin with what, why or how.
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
Quickly skim each section that you created a question for and write the answer to your question in your
own words.
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
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Name: ______________________________________ Day & Time: ____________ Due Date: ____________

SQ3R Worksheet #2
Respond to questions below as you preview a chapter from a textbook.

Textbook Title: ________________________________________________________________(underlined)
Chapter Title: __________________________________________________________________(quotations)
Pages: ___________ to ___________ Total Number of Pages: ___________

What is the topic (subject) of this chapter? ____________________________________________________
What do you already know about this topic? What comes to mind when you think about it? Brainstorm a
using up all the space below.
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
What are three stated objectives or goals of the chapter? They are often found on the first page of the
chapter. Copy them word-for-word.
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
Give definitions for three key terms introduced in the chapter.
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
Find three illustrations (pictures, charts or graphs). List the page number and caption.
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
23

What are three questions asked at the end of the chapter?
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
What are the first three headings/subheadings for this chapter? Do not copy a heading/subheading if it is
a question.
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
Turn each of the headings/subheadings above into an open-ended question. These are generally
questions that begin with what, why or how.
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
Quickly skim each section that you created a question for and write the answer to your question in your
own words.
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
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Name: ______________________________________ Day & Time: ____________ Due Date: ____________

SQ3R Worksheet #3
Respond to questions below as you preview a chapter from a textbook.

Textbook Title: ________________________________________________________________(underlined)
Chapter Title: __________________________________________________________________(quotations)
Pages: ___________ to ___________ Total Number of Pages: ___________

What is the topic (subject) of this chapter? ____________________________________________________
What do you already know about this topic? What comes to mind when you think about it? Brainstorm a
using up all the space below.
_______________________________________________________________________________________
_______________________________________________________________________________________
_______________________________________________________________________________________
What are three stated objectives or goals of the chapter? They are often found on the first page of the
chapter. Copy them word-for-word.
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
Give definitions for three key terms introduced in the chapter.
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
Find three illustrations (pictures, charts or graphs). List the page number and caption.
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
25

What are three questions asked at the end of the chapter?
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
What are the first three headings/subheadings for this chapter? Do not copy a heading/subheading if it is
a question.
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
Turn each of the headings/subheadings above into an open-ended question. These are generally
questions that begin with what, why or how.
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
Quickly skim each section that you created a question for and write the answer to your question in your
own words.
1. _____________________________________________________________________________________
2. _____________________________________________________________________________________
3. _____________________________________________________________________________________
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Annotating Basics
What does it mean to annotate?
Annotating is a hands-on, active reading strategy that involves the
reader marking the text in a way that is meaningful.
What are the benefits of annotating?






Improves concentration and maximizes the time you spend reading
Helps you identify key points
Helps with comprehension and retention
Helps you state ideas in your own words
Helps you study for upcoming tests

How do I annotate a text?
These are just some suggestions! Develop your own method for annotating a text.
 Read small sections of the text and reflect before marking.
 Identify the author’s purpose as well as the text’s overall pattern of organization
before marking.
 Circle unknown words, look up their definitions, and write the definitions in the
margin.
 Underline controlling or main ideas.
 Number (1,2,3) and/or put [brackets] around major supporting details.
 Highlight key words and phrases, such as names, dates, and events (generally not
entire sentences).
 Write your own thoughts/reactions, possible exam questions, or brief summaries in
the margins.
 Use arrows to connect related ideas.
 Sketch diagrams/create mind maps/outlines at the bottom of the page.
 Use a question mark (?) to note confusing ideas that need clarification from your
professor.
 Use “def.” to label definitions.
 Use “ex.” to label examples.

27
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Summary Basics
Why is summarizing an important skill?
 Summarizing requires the reader to separate main ideas from supporting details,
condense the material down to just the key points, and express these points in his or
her own words.
 It is necessary both for note-taking and responding to essay and exam questions.
What should be included in my summary?
 Begin with the author’s name and the title of the text.
 Restate the author’s thesis statement or main idea (this is the author’s overall point).
 Include all the major supporting details. These are often introduced by transitions, or
words that help to connect ideas, like first, next, also, and in addition.
 Your summary should answer most of the “reporter questions”: Who? What? When?
Where? Why? How?
 Include transitions of your own for organization.
What should not be included in my summary?







A summary should not express your opinion about what you read.
Specific details, like examples, facts, and statistics, are usually not included. The
length of your summary should only be about 25% of the length of original text.
Do not include direct quotes. The point of the summary is to paraphrase (express
these ideas in your own words).
Do not use the author’s original wording. This is plagiarism.
Do not begin your summary with I read or I learned. This is unsophisticated and
places the attention on you rather than the key points of the reading.
Do not use the phrases says, tells, and talks about. There are many verbs to choose
from that are more sophisticated.
states
points out
reports
describes
discusses
asks
claims
asserts

insists
contends
implies
believes
proposes
declares
reveals
establishes
29

notes
observes
explains
suggests
maintains
finds
provides
indicates

How should I begin my summary?






(Author) states in (Title) that…
(Author) in (Title) shows that…
In (Title), (Author) writes that…
As (Author) states in (Title),…
The main point of (Author)’s article (Title) is that…

How should my summary be organized?

Topic Sentence

Supporting Details

Closing Sentence

• Indicates the source of the information
(title and author)
• States, generally, the topic and overall
point of the reading

• Facts
• Events
• Explanation
• Reasons
• Outcomes

• Sums up the significance of the
selection

30

Avoiding “I” and “You” Statements in Academic Writing
“I” Statements (1st Person Point of View)
 Also includes the following pronouns: me, my, mine, we, use, our, ours
 Examples:
o I think…
o I believe…
o I feel…
o In my opinion…
o We must…
 What’s the problem?
o The writer is the focus rather than the topic being discussed.
o 1st person statements are generally weak and unconvincing to a reader because
they are subjective (opinion) rather than objective (fact).
 Weak: I believe children in elementary school should not be assigned
homework. (Why should your reader care what you “believe”? Are you
an expert on elementary school education? What is your belief based
on? A guess? A feeling?)
 Strong: Studies suggest that assigning homework to elementary-aged
children is counterproductive.
“You” Statements (2nd Person Point of View)
 Also includes the following pronouns: your, yours
 Examples:
o You should not look at your cell phone when driving because you may cause an
accident.
o You should avoid eating junk food in order to live a healthier lifestyle.
 What’s the problem?
o The reader is the focus rather than the topic being discussed.
o They sound judgmental and/or like the writer is giving directions to his/her
reader. No one likes to be told what to do.
 Weak: You shouldn’t spank your kids because spanking can trigger
aggressive behavior. (Parents do not like to be told how to raise their
31

children. If they spank their children, they are likely to be offended by
this statement.)
 Strong: Spanking has proven to be an ineffective method for punishing
children because it does not convey information about what behavior is
desirable, promotes aggressive behavior, affects the child’s mental
health, and increases the likelihood that the child will eventually become
involved in criminal behavior.

32

Key Words to Find Main Ideas and Supporting Details
List words are sometimes used in the main idea/topic sentence; they indicate that a list of
items is to follow.

several kinds of
several ways of
five steps
various reasons for

a series of
a number of effects
several causes
three advantages

Transitions help to connect ideas and are sometimes used to introduce a supporting detail.

one
first of all
to begin with
next
also
another

furthermore
secondly
in addition
moreover
last
finally

33
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Outlines and Concept Maps
Outline

Concept Map

I. Main idea
A. Major Supporting Detail
1. Minor detail
2. Minor detail
B. Major Supporting Detail
1. Minor detail
2. Minor detail

Main Idea

Major
Supporting
Detail

Minor
Supporting
Detail

Major
Supporting
Detail

Minor
Supporting
Detail

Example
I. Trees have several
important functions.
A. Provide oxygen
1. Animals
2. Plants
B. Provide wood
1. Building material for
structures and
furniture
2. Paper

Minor
Supporting
Detail

Minor
Supporting
Detail

Example
Trees have
serveral
important
functions.

Provide oxygen

Animals

Provide wood

Plants

35

Building
material for
structures and
furniture

Paper

Concept Map Types
Bubble Map
(Classification)

Venn Diagram
(Compare & Contrast)

Table
(Compare & Contrast)

Attributes
“Thing” 1
“Thing” 2

Cause and Effect

Tree Map
(Listing/Enumeration)

Timeline
(Sequence of Events/
Process)
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Quotations or Italics?
“Quotations”
titles of smaller works

Italics
titles of larger works

chapter
essay
article
short story
poem
song
episode of a television show
YouTube video
act in a play

book
magazine
academic journal
newspaper
album
symphony/opera
television show
movie
play
video games
radio program
artwork
ships

Notes:
Titles that should be italicized may be underlined when handwriting.
Capitalize all titles appropriately.

37
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The Art of Quoting
WHAT
 You may quote an author when you want to use his or her exact wording.
 Quotation marks are used to indicate to your reader that you are using someone
else’s wording and not your own.
 Not including quotation marks in plagiarism!
WHEN
 The number of quotes in your paper should be limited. Using too many quotes means
that the author is doing your work for you.
 In general, paraphrase (reword) the idea or information whenever possible,
especially if the passage is long.
 Use quotes only when the wording is especially unique or powerful and it would lose
some of its value if it were rephrased.
HOW
 Avoid “floating quotes.” These are quotes that are just dropped into the middle of a
student’s paper without an introduction and often without explanation.
The evil queen is consumed by her physical insecurities and needs constant
reassurance. “Mirror, mirror on the wall, who’s the fairest of them all?”
 Quotes should be integrated seamlessly into your writing. Quotes should always be
introduced.
The evil queen is consumed by her physical insecurities and needs constant
reassurance. She asks repeatedly, “Mirror, mirror on the wall, who’s the fairest
of them all?”
OR
The evil queen, consumed by her physical insecurities, needs constant
reassurance and asks repeatedly, “Mirror, mirror on the wall, who’s the fairest
of them all?”

39

 Often quotes are introduced by indicating the author’s name and position when
appropriate: Steve Gomez, Professor of X at Z University, states, “…”
Verbs for Introducing Quotes
acknowledges
argues
asserts
claims
comments
confirms
compares
denies
describes
explains

emphasizes
Illustrates
Implies
insists
mentions
Points out
Shows
States
Suggests
writes

 When an entire sentence is quoted, typically a comma is used (as in the examples on
the previous page).
 When just a few words are quoted, a comma is not used.
The Big Bad Wolf demonstrates psychopathic traits when he threatens to
“huff” and “puff” and destroy each pig’s house.
 Use brackets to show that words were changed. This is typically done for grammatical
purposes.
The Big Bad Wolf demonstrates psychopathic traits when he states that “[he
will] huff, and [he will] puff” and destroy each pig’s house.
 Use brackets and an ellipsis (…) to show words were left out.
The Big Bad Wolf demonstrates psychopathic traits when he threatens, “Then
I’ll huff, and I’ll puff, and […] blow your house in.”

40

Basics of Library of Congress Call Numbers
Libraries use classification systems to organize the books on the shelves. A classification system uses letters
and/or numbers (call numbers) to arrange the books so that books on the same topic are together.
FROM THE ONLINE CATALOG TO THE SHELF
Libraries in the United States generally use either the Library of Congress Classification System (LC) or the
Dewey Decimal Classification System to organize their books. Most academic libraries use LC, and most
public libraries and K-12 school libraries use Dewey.

ANATOMY OF A CALL NUMBER
Book title: Uncensored War: The Media and Vietnam
Author: Daniel C. Hallin
Call Number: DS559.46 .H35 1986




The first two lines describe the subject of the book. DS559.45 =
Vietnamese Conflict
The third line often represents the author's last name. H = Hallin
The last line represents the date of publication.

TIPS FOR FINDING A BOOK ON THE SHELF
1. Read call numbers line by line.
2. Read the first line in alphabetical order:
A, B, BF, C, D... L, LA, LB, LC, M, ML...
3. Read the second line as a whole number:
1, 2, 3, 45, 100, 101, 1000, 2000, 2395, 2430...

41

4. The third line is a combination of a letter and numbers. Read the letter alphabetically. Read the
number as a decimal
.C65 = .65 .C724 = .724
5. The last line is the year the book was published. Read in chronological order:
1985, 1991, 1992...
Here is a shelf of books with the call number order explained.

42

Name: _____________________________________ Day & Time: ___________ Due Date: ___________

Practice with Call Numbers
Put the following “books” in order.
1.
KF
5200
.S78
1973
Book A

KD
501
.S78
1973
Book B

KF
5011
.S78
1974
Book C

K
52
.S78
1980
Book D

KD
45
.S78
1981
Book E

1. __________ 2. __________ 3. __________ 4. __________ 5. __________
2.
PG
520
.M57
1965
Book A

PB
23
.N51
1961
Book B

PB
230
.C53
1962
Book C

PG
4320
.G55
1963
Book D

PG
520
.P56
1964
Book E

1. __________ 2. __________ 3. __________ 4. __________ 5. __________
3.
BT
2502
.L101
1995
Book A

B
6549
.L1
1993
Book B

BT
99
.L1
1994
Book C

BT
2502
.L1
1995
Book D

BT
2502
.L1
1998
Book E

1. __________ 2. __________ 3. __________ 4. __________ 5. __________
4.
PZ
101
.D1
2000
Book A

PZ
23
.D1
2007
Book B

P
780
.L1
1999
Book C

PZ
101
.D13
1994
Book D

1. __________ 2. __________ 3. __________ 4. __________ 5. __________ S
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P
780
.Q1
1995
Book E
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Name: _____________________________________ Day & Time: ___________ Due Date: ___________

Literary Devices Cornell Notes
Cue Column:
setting

Note-Taking Column:

How do I
protagonist

antagonist

point of view

What are the different
points of view?

plot

conflict

What are the different types
of conflict?

climax

resolution
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Plot Map
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Plot Map #1

Name: ____________________________________ Due Date: _____________
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Plot Map #2

Name: ____________________________________ Due Date: _____________
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Plot Map #3
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Name: _____________________________________ Day & Time: ___________ Due Date: ___________

Enrique’s Journey Vocabulary Chart
Word and Page #

Original sentence with
context clues highlighted.

Guess from Context Clues
(Do this before looking it
up in the dictionary.)
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Dictionary Definition and Part of
Speech (Noun, verb, adjective,
etc.)

Word and Page #

Original sentence with
context clues highlighted.

Guess from Context Clues
(Do this before looking it
up in the dictionary.)
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Dictionary Definition and Part of
Speech (Noun, verb, adjective,
etc.)

Could You Pass the U.S. Citizenship Test?
Immigrants applying for citizenship in the United States must correctly answer 6 out of 10
questions on a civics test in order to demonstrate that they understand how the U.S.
government operates. However, about 1 in 3 American citizens would fail the U.S.
citizenship test if required to take it. How would you do?
1.

The idea of self-government is in the first three words of the Constitution. What are
these words?

2.

What do we call the first ten amendments to the Constitution?

3.

How many amendments does the Constitution have?

4.

What is the economic system in the United States?

5.

Who is in charge of the executive branch?

6.

What are the two parts of the U.S. Congress?

7.

How many U.S. Senators are there?

8.

Who is one of your state’s U.S. Senators now?

9.

What is the name of the Vice President of the United States now?

10. How many justices are on the Supreme Court?
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Essay Organization

•
•









Introduction Paragraph
Hook: Captures the reader's
attention
Thesis Statement: States the
essay's controlling idea

Body Paragraph 1
Topic Sentence: States the first key point to
support your thesis statement.
Supporting Details: Facts, reasons, description,
and explanation supporting the topic sentence.
Concluding/Transition Sentence: Sums up the
paragraph and/or helps transition smoothly to the
next paragraph.

Body Paragraph 2
Topic Sentence: States the second key point to
support your thesis statement.
Supporting Details: Facts, reasons, description,
and explanation supporting the topic sentence.
Concluding/Transition Sentence: Sums up the
paragraph and/or helps transition smoothly to the
next paragraph.

•
•
•

Conclusion Paragraph
Restatement of thesis
Summary of key points
Significance of issue

Note: The number of body paragraphs in your essay will depend on the requirements and length of the
assignment and the number of points you need to make in order to fully support your thesis statement.

59

Basic Essay Outline
A.

INTRODUCTION



B.

BODY
1.

2.

C.

Hook
Thesis Statement

Key Point #1
a. Supporting Detail
b. Supporting Detail
c. Supporting Detail
Key Point #2
a. Supporting Detail
b. Supporting Detail
c. Supporting Detail

CONCLUSION




Restatement of thesis
Summary of key points
Significance of issue
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Name: __________________________________ Class Day & Time: ______________ Due Date: ________

Essay Outline
Assignment: ________________________________________________________________
A.

INTRODUCTION


Hook: _____________________________________________________________
__________________________________________________________________



Thesis Statement: ___________________________________________________
__________________________________________________________________

B.

BODY
1.

Topic Sentence: ____________________________________________________
__________________________________________________________________

2.

a.

Supporting Detail: _______________________________________________

b.

Supporting Detail: _______________________________________________

c.

Supporting Detail: _______________________________________________

d.

Supporting Detail: _______________________________________________

Topic Sentence: ____________________________________________________
__________________________________________________________________

C.

a.

Supporting Detail: _______________________________________________

b.

Supporting Detail: _______________________________________________

c.

Supporting Detail: _______________________________________________

d.

Supporting Detail: _______________________________________________

CONCLUSION


Restatement of thesis: _______________________________________________
__________________________________________________________________



Significance of issue: _________________________________________________
__________________________________________________________________
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Last 1
First Last
Diana Cason

Example Essay

ACDV B65 TTh 1:00
29 Novenmber 2014
Lost in the Crowd

Bakersfield College hosts many great programs that attract engineering majors out of high school, such as
Physics Olympics and the BC Engineers Club Design Challenge, courses required for the major are scarce and tend to
fill up very fast. As a result, students are being waitlisted, and more often than not, staying longer than two years for
general education. Bakersfield College is a great junior college for aspiring engineers who want to transfer; however;
there are some concerns that need to be addressed immediately.
A transfer requirement for every engineering school in California is the three semester series of physics
courses. The first of this series, Physics B4A, is a notorious class amongst engineers for a couple of reasons. Firstly,
the class is only offered in the spring or the summer. If a student fails to get enrolled in either of those two semesters,
they have to wait an entire year before they can try again. This is the leading reason why engineering students tend to
stay longer than two years at Bakersfield College. Secondly, there are only three B4A classes offered in the spring and
one in the summer. Each class has a capacity of 24 students, which means that each year, only 96 students will be able
to enroll out of the hundreds of engineering students trying to get into the class. AS a result of this, all B4A classes fill
up very quickly (including waitlist seats) and even students with early registration dates can’t even get into the class.
Desperate students even apply for Taft College just to take the class there. An easy solution to this chaos is to simply
offer B4A in the fall as well as spring and summer; therefore, students will have more opportunities to take the class.
While there are many dedicated engineering students trying to get into classes, some of those who do aren’t so
dedicated. With demanding classes such as chemistry, calculus or physics, students tend to be lazy; consequently,
students who are enrolled in courses like these sometimes don’t even attend class. “Half the class is missing everyday,”
says an engineering student who is taking Chemistry B1A. An even sadder fact is that very few students on the waitlist
get in. To fix this problem, professors who teach these scarcely offered classes should take the attendance policy more
seriously and take attendance at each class period and drop students who exceed the number of allowable absences.
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Last 2
With the technological age here, popularity of engineering is increasing. Engineering students often go to
Bakersfield College to transfer elsewhere since CSUB isn’t an accredited school for engineering. Problems like scarce
gen-ed classes will continue to grow at BC as engineering becomes more and more popular. These problems need to be
addressed quickly, or BC will lose dedicated aspiring engineers.
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Editing Checklist
Before you begin editing, reread the assignment prompt and the grading rubric.
CONTENT and ORGANIZATION: Did you answer all parts of the prompt? Does your essay make sense? Can
you check off each of the statements below? Make changes to your essay as needed.
 Includes a separate introduction paragraph that begins with a hook and ends with a thesis
statement.
 Thesis statement is a complete sentence (not a fragment or question) and expresses the overall
point you want to make in your essay.
 All supporting details are located in the body of the essay (not in the introduction or conclusion).
 Body paragraphs are organized by topic and start with a topic sentence.
 There is no repetition.
 All ideas are thoroughly explained.
 Provides specific examples.
 Avoids vague language like "stuff," "things," "good," or "bad."
 Includes transition words and phrases, like "also," "however," and "for example."
 Includes a separate conclusion paragraph that summarizes key points, restates thesis, and/or
explains the significance of the topic.
GRAMMAR and MECHANICS: Highlight every other sentence. Do you have sentences of varying lengths?
Read the sentences in reverse order (starting with last sentence) checking for errors rather than content.
Can you check off each of the statements below?
 Each sentence begins with a capital letter and ends with a period and expresses a complete
thought (each sentence contains a subject and verb).
 When two or more complete thoughts are found in one sentence, they are properly joined
(compound, complex, or compound-complex sentences).
 Free of verb errors, such as subject-verb agreement, tense shifts, etc.
 Commonly confused words (ex. there, their, they’re) are used correctly.
 Avoids slang or informal speech.
 Does not include 2nd person (“you”) and only uses 1st person ("I") when necessary.
 Spelling of words that you do not use regularly is correct. (Use a dictionary if necessary.)
MLA FORMAT: For guidelines and/or an example, check the table of contents in this packet.
 Typed
 1 inch margins
 Header is in the margin and contains your last name and page number (ex. Gonzales 1).
 Upper left-hand corner contains the following:
First and Last Name
ACDV B65
Ms. Cason
Date (Day Month Year)
 Title is centered.
 Text is double-spaced without extra spacing added.
 Text is 12 point, Times New Roman.
 Each paragraph is indented.
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Editing Symbols and Markings
When writing assignments are returned to you, they will most likely include symbols or markings that
address grammar and mechanical errors. Most of the time, I have not marked all of the errors in your
paper. Instead, the most serious errors have been marked or the ones that are repeated throughout your
paper. Many times the errors have not been corrected. Spend a few minutes figuring out how to correct
any errors that are present so that you do not make those errors on future writing assignments.

Mechanics

Word
Form

Verbs

Sentence Structure

Major Errors

Marking

Fragment = An incomplete sentence
Ex. For example, leaving the dishes in the sink.
Confused sentence structure = Does not express a coherent sentence
Fused sentence = Two complete sentences improperly joined
Ex. Admission to medical school is very competitive only a few applicants are accepted
each year.
Comma splice = Two complete sentences joined only by a comma
Ex. I have dreamt of traveling to Paris since I was a child, I especially want to visit the
Eiffel Tower.
Verb tense = Uses wrong tense
Ex. I’m allergic to dairy products, and whenever I drink milk or eat cheese I got sick.
Verb form = Incorrect verb form
Ex. She had went to the store and was on her way home.
Subject-verb agreement = Subject and verb do not agree in number
Ex. The only type of TV shows she enjoys watching are news programming.
Minor Errors
Plural/singular forms = Noun should be made plural or was incorrectly made plural
Ex. On the horizon, many palm tree were swaying.
Vocabulary = Incorrect word use
Ex. Many teenagers cannot live without there cell phones.
Capitalization = Word should be capitalized or was incorrectly capitalized
Ex.I believe in Love at first sight.
Punctuation of compound sentence = Missing comma between two independent
clauses separated with coordinating conjunction (FANBOYS)
Ex. She asked whether anyone had any questions but she didn't notice me raising
my hand.
Punctuation of complex sentence = Missing comma after dependent clause or
inappropriate use of comma before dependent clause
Ex. While her voice sounded sincere her eyes told a different story.
Apostrophes = Word should include an apostrophe or an apostrophe is incorrectly used
Ex. The change will have radical consequences for the company and it’s employees.
Spelling = Word is spelled incorrectly
Ex. Parents should set limits because children are not responsible for theirselves.
Point of view =Incorrect subject used
rd
st
nd
3 person is preferred (he/she/it/they). 1 person should be avoided (I). 2 person is
inappropriate in college essays (you).
Ex. Credit card holders should pay their entire balance each month or you risk falling
even deeper into debt.
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frag.
conf. sent.
F.S.

C.S.
V.T.
V.F.
S.V.A.
Abbreviation
pl./sing.
voc.
cap.

I,cI

D,I or ID
apos.
sp.

P.O.V.

Name: ___________________________________________________ Class Day & Time: __________________ Due Date: __________________

Error Correction Chart
Email Assignment
Assignment Name: _____________________________________________________________________________________________
I have indicated errors in your paper that I would like you to note and learn to correct so that you can avoid making these errors on future
assignments. Choose three grammar or mechanical errors from your assignment to correct. See pg. 64 in your handout packet for an
explanation of the error correction symbols used. Then complete the chart below being as clear and thorough as possible. You may also refer to
The Great Grammar Book or use Google for additional explanations.
Entire Original Sentence (Underline or
highlight the error.)

Starting a new course is
never easy and I know it
will be challenging.

I also love singing Opera,
acting, and want to learn
how to play the cello.

I love reading books and
writing, it makes me feel
free and takes me to an
amazing world in my head.

Error Type (fragment,
fused sentence, etc.)

Complete Explanation of
Why It Is an Error
There are two
independent clauses
being joined by

compound
sentence
comma

“and,” so a
comma is needed.

capitalization

comma splice
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Corrected Sentence

Starting a new course is
never easy, and I know it
will be challenging.

Opera is not a proper
noun, so it doesn’t
need to be
capitalized.

I also love singing opera,
acting, and want to learn
how to play the cello.

There are two
sentences
separated only
by a comma.

I love reading books and
writing. It makes me feel
free and takes me to an
amazing world in my head.
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Name: ___________________________________________________ Class Day & Time: __________________ Due Date: __________________

Error Correction Chart #1
Assignment Name: _____________________________________________________________________________________________
I have indicated errors in your paper that I would like you to note and learn to correct so that you can avoid making these errors on future
assignments. Choose three grammar or mechanical errors from your assignment to correct. See pg. 64 in your handout packet for an
explanation of the error correction symbols used. Then complete the chart below being as clear and thorough as possible. You may also refer to
The Great Grammar Book or use Google for additional explanations.
Entire Original Sentence (Underline or
highlight the error.)

Error Type (fragment,
fused sentence, etc.)

Complete Explanation of
Why It Is an Error
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Corrected Sentence
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Name: ___________________________________________________ Class Day & Time: __________________ Due Date: __________________

Error Correction Chart #2
Assignment Name: _____________________________________________________________________________________________
I have indicated errors in your paper that I would like you to note and learn to correct so that you can avoid making these errors on future
assignments. Choose three grammar or mechanical errors from your assignment to correct. See pg. 64 in your handout packet for an
explanation of the error correction symbols used. Then complete the chart below being as clear and thorough as possible. You may also refer to
The Great Grammar Book or use Google for additional explanations.
Entire Original Sentence (Underline or
highlight the error.)

Error Type (fragment,
fused sentence, etc.)

Complete Explanation of
Why It Is an Error
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Corrected Sentence
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Name: ___________________________________________________ Class Day & Time: __________________ Due Date: __________________

Error Correction Chart #3
Assignment Name: _____________________________________________________________________________________________
I have indicated errors in your paper that I would like you to note and learn to correct so that you can avoid making these errors on future
assignments. Choose three grammar or mechanical errors from your assignment to correct. See pg. 64 in your handout packet for an
explanation of the error correction symbols used. Then complete the chart below being as clear and thorough as possible. You may also refer to
The Great Grammar Book or use Google for additional explanations.
Entire Original Sentence (Underline or
highlight the error.)

Error Type (fragment,
fused sentence, etc.)

Complete Explanation of
Why It Is an Error
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Corrected Sentence
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Name: ______________________________________ Day & Time: ____________ Due Date: ____________

Effective Thesis Statements
The job of the thesis statement is to (1) introduce the topic of the essay and (2) state the point the author
wants to make about that topic (the controlling idea). Here are some guidelines to keep in mind:





It should be phrased as a complete sentence (not a fragment or question).
It should neither be too broad nor too narrow for the length of the essay.
It should not merely state a fact.
It should not “announce” the topic of the essay (“In this essay, I’m going to write about…).

Read the flawed thesis statements below and decide why they are not appropriate for a short essay.
There may be more than one reason! Then revise each thesis statement to make it more appropriate.
1.

Many scientific discoveries have changed the world.
Problem(s): _______________________________________________________________________
Revision: _________________________________________________________________________
_________________________________________________________________________________

2.

Child abuse is wrong.
Problem(s): _______________________________________________________________________
Revision: _________________________________________________________________________
_________________________________________________________________________________

3.

I would like to present a few reasons why marijuana should be legalized.
Problem(s): _______________________________________________________________________
Revision: _________________________________________________________________________
_________________________________________________________________________________
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4.

Crime is a real problem in the United States.
Problem(s): _______________________________________________________________________
Revision: _________________________________________________________________________
_________________________________________________________________________________

5.

How can one protect his or her identify on the internet?
Problem(s): _______________________________________________________________________
Revision: _________________________________________________________________________
_________________________________________________________________________________
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Transitions
Transitions: Words and phrases are used to connect ideas.
Purpose
Illustration

Listing

Space

Size

Time

Comparison

Examples
For example,
For instance,
To illustrate,
Specifically,
In addition,
Moreover,
Furthermore,
First,
Next,
behind
over
under
below
beneath
down
on the bottom
on the corner
in the corner
on the edge
toward
throughout
in front
facing
in back of
in the center
the largest
the next largest
the smallest
First,
Next,
Finally,
Meanwhile,
In the meantime,
In the past,
In the future,
Presently,
at the beginning
at the end
then
the earliest
Similarly,
Likewise,
In the same way,
By comparison,

In particular,
To illustrate,
another example
a further example
Lastly,
Finally,
and
also
as well
to the right/left of
on top of
at the top
by
beside
around
near
side by side
close to
next to
down
up
inside
outside
at the end of
between
the next smallest larger
than
the biggest
the most recent
recently
at last
as
soon
then
after
as soon as
afterwards
by this time
at the same time
at that instant
in the same way
again
as well
similar
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including
like
such as
additionally
too
besides

west of
east of
north of
south of
at the
in
on
above high
against
alongside
ahead of
here
there
beyond
farther on
the _____-sized
equivalent
equal to
before
during
when
while
until
later
in the morning, etc.
at night
yesterday
today
tomorrow
next year
equally
alike
comparable
too

Purpose

Contrast

Concession

Emphasis/
Importance

Clarification

Cause and Effect

Conclusion

Examples
In contrast,
However,
On the other hand,
On the one hand,
Conversely,
Nevertheless,
Even so,
Admittedly,
In fact,
Above all,
Most importantly,
Actually,
Obviously,
Without a doubt,
In other words,
In simpler words,
Because of this,
As a result,
As a consequence,
Consequently,
Therefore,
In conclusion,
To summarize
As we have seen,
In brief,
In closing,

Instead,
Nevertheless,
On the contrary,
but
while
Despite this,
Although
even though
More importantly,
Most notably,
equally important
especially
the best
the most important
More simply,
In fact,
Thus,
For this reason,
because
since
for
To sum up,
Finally,
Certainly,
Indeed,
Overall,
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Although
besides
the opposite
different
differently
though
yet
the least important
the most significant the
main
the principal
the chief
the key
In reality,
In truth,
so
so that
due to
in order that
In the end,
In sum,
surely

Name: ______________________________________ Day & Time: ____________ Due Date: ____________

What is a Sentence?
Read each group of words carefully. If the words form a complete sentence, write “C” in the blank and
underline the subject(s) (one line) and the verb(s) (two lines). If the words do not form a complete
sentence, write “I” in the blank.
_____

1. The fastest bike of all.

_____

2. My brother caught a three-pound trout.

_____

3. He sprang at the window.

_____

4. A bridge over troubled waters.

_____

5. The tire on my bike is flat again.

_____

6. He will play that song for us as an encore.

_____

7. Suspended gently in the sky.

_____

8. Jenny knows how to bake mango pie.

_____

9. Furthermore, the whole speech.

_____ 10. The children pleaded for ice cream.
_____ 11. The full moon is shining tonight.
_____ 12. Those tomato plants should be stalked to the wall.
_____ 13. Eating your lunch at school.
_____ 14. Looking over his shoulder.
_____ 15. All those boys.
_____ 16. After the accident, he walked with a limp.
_____ 17. Reaching the end of the song.
_____ 18. The good life.
_____ 19. Dinner will be ready at six o’clock.
_____ 20. At last, I have finished this exercise.
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Name: ______________________________________ Day & Time: ____________ Due Date: ____________

Subject-Verb Agreement
Please underline the subject in the following sentences and then provide the proper form of the verb. USE
PRESENT TENSE!!!
carry

1. Nobody I know __________ a gun.

work, take

2. My parents __________ two jobs while my grandmother _________ care of the
children.

have

3. Most stores at the mall are __________ sales this weekend.

like

4. The guys behind the counter __________ to joke with their customers.

score

5. Two women on the team always __________ over 250.

hurt

6. The noise in the city streets sometimes __________ my ears.

live

7. One of my best friends now __________ in London.

be

8. The instructions for programming a VCR __________ confusing to many people.

be

9. Where __________ the keys to the car?

live

10. Underneath the big rock __________ hundreds of bugs.

be

11. There __________ seventeen people ahead of me in the line at the bank today.

do

12. Why __________ Gene always have to be right?

be

13. Inside each cardboard carton __________ a dozen boxes of Girl Scout Cookies.

go

14. “Everything in these three rooms __________,” Wanda told the movers.

work

15. Neither of the lights in the basement __________.

respect

16. No one __________ a poor loser.

appear

17. Each of the fires __________ to have been set by the same arsonist.

know

18. Everybody in my apartment building __________ when someone is having a party.

stay

19. Our cats and dog __________ with a neighbor when we are on vacation.

hold

20. Staples and Scotch tape __________ all the old books in the BC library together.

Continue on the next page.
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require

21. My accounting class and my statistics class __________ long written reports.

like

22. Nobody __________ to be laughed at.

appear

23. The buffet chicken and the lasagna __________ to be less than appetizing.

plan

24. All the teachers except one __________ to give final exams.

give

25. The two lamps beside the couch __________ little light.
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Name: ______________________________________ Day & Time: ____________ Due Date: ____________

Making Have, Do, and Be Agree with their Subjects
In the blank space, write the correct forms of the verbs in parentheses ():
___________

1. I have an electric saxophone. My wife (have) a headache.

___________

2. I do my best to simplify things. Professor Legree (do) his best to make things
complicated.

___________

3. There are strange lights in the sky. There (be) a spaceship flying around.

___________

4. What have the children been hiding in their rooms? Why (have) Rusty dug a deep
hole in the garden?

___________

5. There is sugar on my hamburger. There (be) onions in my coffee.

___________

6. The children have an extra holiday. Why (have) the teachers gone on strike?

___________

7. When does Ronald return from work? (Do) we have enough time?

___________

8. Here are my lost socks. Now, where (be) my favorite tie?

___________

9. Why have you put papers on the floor? The cat and its kittens (have) a new litter box.

___________ 10. There is a roach on the wedding cake. Where (be) all the guests?
___________ 11. Two gray cats are sitting by our trash can. They (belong) to a neighbor.
___________ 12. Paul is going to buy a bike. Which one (be) he going to buy?
___________ 13. There (be) a lot of busy airports in the United States. Chicago and Atlanta have the
busiest.
___________ 14. The birthday boy is here. (Be) the ice cream and cake ready to be served?
___________ 15. Our son just got his driver’s license. The scratches and dents on the car (be) definitely
his fault.
___________ 16. Susie cleaned the kitchen. I (do) the windows.
___________ 17. I never go anywhere. Lois and Clark (have) one adventure after another.
___________ 18. Murphy’s law says, “Anything that can go wrong will.” Sure enough, everything
(have) gone wrong.
___________ 19. Some people are particular about the way they dress. Black and white (be) the only
colors Jermaine will wear.
___________ 20. The jury came out with a verdict of guilty. There (be) no doubt that the witnesses
(be) telling the truth.

Adapted from: Richard Nordquist, “Passages: A Beginning Writer’s Guide,” St. Martha’s, 1991
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Name: ______________________________________ Day & Time: ____________ Due Date: ____________

Subject-Verb Agreement Problems
Make all the verbs agree with their subjects. (If changes are needed, change verbs not subjects. Two verbs
may need to be changed in a sentence.)
1.

The members of the public speaking club gathers in the students center every Wednesday.

2.

The fast-food wrappers in the back seat of Matt’s car reveal his eating habits over the past few
weeks.

3.

The green Lincoln parked by the azaleas are large and expensive, much like Uncle Ed’s other cars.

4.

The hungry dogs behind the fence snaps greedily at the bowls of moistened food.

5.

Almost in slow motion, a stack of chairs begin to tumble to the floor.

6.

In Denise’s dreams, a large computer with sharp teeth start to chase her around the living room.

7.

The coaches of the home team watches in dismay as the other team score effortlessly.

8.

The shells that we found on the beach yesterday look pretty in the jar beside the window.

9.

The dog, which bears a strange resemblance to its owners, lives across the street.

10.

The hawk, making a third unsuccessful dive at its prey, cry out in frustration.
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Name: ______________________________________ Day & Time: ____________ Due Date: ____________

Indefinite Pronouns
The indefinite pronouns listed below are considered singular. Add an –s to the verb in the present tense if
one of these words is the subject.
nobody
everyone
nothing

anybody
someone
anything

everybody
either
everything

somebody
no one
something

each

anyone

neither

No one claims to be perfect.
Everybody plays the fool sometimes.
Each of the divers has an oxygen tank.
In the blank space in front of the sentences, write the correct form of the verb which is in parentheses ():
1.

____________ Both candidates support increased defense spending. Neither of the two candidates
(support) gun control.

2.

____________ Everybody wants to take classes in the morning. Nobody (want) classes in the
afternoon.

3.

____________ Everyone claims he was sleeping. No one in either apartment (claim) to have heard the
cries for help.

4.

____________ Both the manager and her assistant have been fired. Neither the manager nor her
assistant (have) been notified.

5.

____________ Everyone has an essay to write. Nobody in the class (have) time to attend the lecture.

6.

____________ The animal acts are not the main attraction at the circus. The main attraction at the
circus (be) the clowns.

7.

____________ Not one of those books belongs to me. One of these books (belong) to Amy.

8.

____________ Everything you do seems to work out perfectly. Nothing I do ever (seem) to work out
at all.

9.

____________ All of the doors need to be painted. Every one of the windows (need) to be washed.

10. ____________ Those two science projects in the refrigerator are turning green. One of the projects
(be) beginning to breathe.

Continue on the next page.
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11. ____________ The president, after a meeting with his advisors, goes to the billiard parlor to relax.
Either his secretary or his masseuse (go) with him.
12. ____________ There are many interesting people living in my neighborhood. One of the most
eccentric (be) Sasha Hightest.
13. ____________ Twenty teams from different schools meet once a year. These teams from all over the
country (meet) in the Junior College World Series.
14. ____________ Each player admits that somebody made a mistake. Neither of the players (admit) that
he made the error.
15. ____________ Gus and Merdine want a trial separation. Neither one (want) to move out of the
trailer.
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Verb Tense
Past (Before)

Future (Later)

Present (Now)
PRESENT
Used to describe people or things as they are now, actions that are currently happening or will happen
soon, as well as repeated events, facts, or generalizations.
My sister Abby is 5’4.”
I attend Bakersfield College.
My writing class meets in the afternoon.
The party starts at 8:00.
Cats like milk.
There are fifty American states.
They always skip class.

PAST
Used to describe actions that started and/or finished at a specific time in the past.
I traveled to Japan last year.
Marcus just finished washing his car.
Gina checked into her hotel room at noon.
We spent the whole night talking on the phone.
I have been working at John’s Incredible Pizza for six months.
I dreamt that my hair fell out.
She was standing all day at work.
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FUTURE
Used to describe actions that may happen in the future. May be done with “going to” or “will.”
The year 2080 will be very interesting.
Or
The year 2080 is going to be very interesting.
Note: The helping verbs (modals) below have no tense although they are sometimes used to express
past, present, or future time.
can
could

shall
should

may
ought to

will
would

must
might

I promise I will not tell him about the surprise party.
Cell phone use should be banned in movie theaters.
I cannot tell the difference between diet and regular soda.
If I could choose any superhero power, I would like to make myself invisible.
Will you help him later?
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Verb Tense Shifts
Correct any verb tense shifts in the following sentences. If the tense shift is OKAY, circle the number of the
sentence.
1.

Martha expertly fixed the hole in the kitchen wall while her husband watches.

2.

John has finished the evening cabinet-making course, and he hopes to make a large cabinet for his
stereo.

3.

Florence made a big pot of baked beans and takes it to the family reunion.

4.

The college library opens every weekday at 8:00 a.m. and closed at midnight.

5.

Barry’s insomnia began after he starts watching Chiller Thriller Theater every night on television.

6.

The haunting sound of an owl’s cry echoes through the forest as the campers paused to listen.

7.

Francine walks her Irish setter, Rufus, every day, but someone else will walk him today since Francine
is out of town.

8.

The light changed from red to green, and the impatient driver behind Bernice honks his horn loudly.

9.

The audience was caught up in the tension of the play, but just at the crucial moment someone’s
beeper goes off.

10.

Harold is here today, but he will be on vacation next week.

11. Rudy arrived at work half an hour late and finds his boss waiting for him at the door.
12. Harold felt full and uncomfortable from the four slices of pizza he eats an hour ago.
13. Charlene complains every day about the temperature in the office, but no one ever listened.

Continue on the next page.
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14. When her doorbell rang, Alicia looked out the window and saw a short, well-dressed man carrying a
large vacuum cleaner.
15. I have looked over your offer, and I am considering it carefully.
16. Renata planned to study for her test last night, but she falls asleep with the book in her hand.
17. The convenience store sells bread but stocked only one brand.
18. The judge heard the closing arguments and then gives the jury its final instructions.
19. When Jason arrives at the house, he notices the front door standing open.
20. By tomorrow, Marcia will have finished the book that she started yesterday.
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Irregular Verbs
B

C

D

E
F

G

H

K
L

M

Base
become
begin
bite
blow
break
bring
build
buy
catch
choose
come
cost
cut
do
draw
drink
drive
eat
fall
feed
feel
fight
find
fly
forget
forgive
get
give
go
grow
have
hear
hide
hit
hold
hurt
keep
know
lay
leave
lend
let
lie
lose
make
mean
meet

3rd Per. Present
becomes
begins
bites
blows
breaks
brings
builds
buys
catches
chooses
comes
costs
cuts
does
draws
drinks
drives
eats
falls
feeds
feels
fights
finds
flies
forgets
forgives
gets
gives
goes
grows
has
hears
hides
hits
holds
hurts
keeps
knows
lays
leaves
lends
lets
lies
loses
makes
means
meets

Simple Past
became
began
bit
blew
broke
brought
built
bought
caught
chose
came
cost
cut
did
drew
drank
drove
ate
fell
fed
felt
fought
found
flew
forgot
forgave
got
gave
went
grew
had
heard
hid
hit
held
hurt
kept
knew
laid
left
lent
let
lay
lost
made
meant
met
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Present Participle
becoming
beginning
biting
blowing
breaking
bringing
building
buying
catching
choosing
coming
costing
cutting
doing
drawing
drinking
driving
eating
falling
feeding
feeling
fighting
finding
flying
forgetting
forgiving
getting
giving
going
growing
having
hearing
hiding
hitting
holding
hurting
keeping
knowing
laying
leaving
lending
letting
lying
losing
making
meaning
meeting

Past Participle
become
begun
bitten
blown
broken
brought
built
bought
caught
chose
come
cost
cut
done
drawn
drunk
driven
eaten
fallen
fed
felt
fought
found
flown
forgotten
forgiven
gotten
given
gone
grown
had
heard
hidden
hit
held
hurt
kept
known
laid
left
lend
let
lain
lost
made
meant
met

Base
P
Q
R

S

T

U
W

pay
put
quit
read
ride
ring
rise
run
say
see
sell
send
set
shut
sing
sit
sleep
speak
spend
steal
take
teach
tear
tell
think
throw
understand
wake
wear
win
write

3rd Per. Present
pays
puts
quits
reads
rides
rings
rises
runs
says
sees
sells
sends
sets
shuts
sings
sits
sleeps
speaks
spends
steals
takes
teaches
tears
tells
thinks
throws
understands
wakes
wears
wins
writes

Simple Past
paid
put
quit
read
rode
rang
rose
ran
said
saw
sold
sent
set
shut
sang
sat
slept
spoke
spent
stole
took
taught
tore
told
thought
threw
understood
woke
wore
won
wrote
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Present Participle
paying
putting
quitting
reading
riding
ringing
rising
running
saying
seeing
selling
sending
setting
shutting
singing
sitting
sleeping
speaking
spending
stealing
taking
teaching
tearing
telling
thinking
throwing
understanding
waking
wearing
winning
writing

Past Participle
paid
put
quit
read
ridden
rung
risen
run
said
seen
sold
sent
set
shut
sung
sat
slept
spoken
spent
stolen
taken
taught
torn
told
thought
thrown
understood
woken
worn
won
written

Name: ______________________________________ Day & Time: ____________ Due Date: ____________

The Verb “To Be”: Present Tense
Circle the form of the verb “be” that best completes each sentence.
1.

When talking about your family, it (is, are) wise to be discreet.

2.

The image of Lincoln (is, are) on a penny.

3.

The sun and stars (is, are) luminous bodies.

4.

It (is, are) paramount that you decide which college you would like to attend before it is too late to
apply for the upcoming semester.

5.

The owners of the bicycle shop (is, are) very amiable and helpful with advice.

6.

The matriarch of our family (is, are) going to be 100 years old in August.

7.

Those clothes (is, are) not deemed appropriate for this type of event.

8.

Our family’s matriarch (is, are) know for passing down her recipes to all of her daughters and
granddaughters.

9.

The United States, Britain, France, Russia and China (is, are) permanent Security Council members of
the United Nations with veto power.

10.

If you (is, are) the youngest in the family, sometimes you feel like a peon because your brothers and
sisters get to do things that you don’t get to do.

11.

If we (is, are) very frugal this year, we can afford to go on a cruise this summer.

12.

The black running in front of me (is, are) a bad omen. I think I’ll stay inside today.

13.

Our opposition (is, are) not much competition. We should be able to win the game without much
effort.

14.

When people (is, are) faced with adversity, it is good to have a family that can help them through it.

15.

James’ short, and often very pointed, poems (is, are) excellent examples of the epigram form.

16.

Noah’s ingenious plan to stop the littering problem in our city (is, are) one that is admired by many
of his colleagues.

17.

It (is, are) very difficult for my dad to be impartial when he referees my games.

18.

Many prisoners (is, are) in favor of the scheme, hoping it may deliver them more lenient sentences.

19.

They will arraign the young man this morning so we want to be at the courthouse early to hear what
he (is, are) being accused of.

20.

Much of the terrain is virtually impassable, and large areas (is, are) unexplored.
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Name: ______________________________________ Day & Time: ____________ Due Date: ____________

The Verb “To Be”: Past Tense
Circle the form of the verb “be” that best completes each sentence.
1.

Jake’s parents knew his obsession with Star Trek (was, were) getting out of hand when he insisted that they
call him Mr. Spock.

2.

At one time the strait separating Alaska from Russia (was, were) frozen and people migrated across it into
North America.

3.

We (was, were) aghast at the amount of food my uncle was able to eat.

4.

People who reported at least one half hour of brick walking per week (was, were) half as likely to be
overweight as those who didn’t take walks.

5.

We (was, were) pretty sure that the cub had been separated from its mother for quite some time. It was
ravenous when we bottle fed it.

6.

When our team won the championship, we (was, were) all ecstatic.

7.

With the way Jordan is constantly getting to all the meetings on time, you would think that he (was, were)
omnipresent.

8.

Her hearing impediment (was, were) diagnosed at a very early age, so she was able to learn to read lips and
use sign language to communicate.

9.

Despite losing by 200 votes, Mike said he (was, were) satisfied with his campaign.

10.

Although Taylor (was, were) just a peon in the company, she hoped to work hard enough to get promoted
into a more important job one day.

11.

He (was, were) able to compensate for being short by making every basket he shot.

12.

We (was, were) ecstatic after the degenerate moved out of our neighborhood and into a different part of the
city.

13.

We were pretty sure that it had been raining outside for quite some time. The newspaper (was, were)
thoroughly soaked when we went out to get it.

14.

Although she seemed very open to new ideas, most of her views (was, were) quite puritanical.

15.

When Samuel regained his consciousness after the hard hit, he (was, were) a little dazed at first, but then
remembered that he had been playing football.

16.

We weren’t sure if the tome would look good on our small coffee table, but we (was, were) pleasantly
surprised that the large dictionary looked great.

17.

The appetizers (was, were) an excellent overture to the rest of the dinner.

18.

After coming up short in the last boxing match, Dylan King (was, were) able to reclaim his title of State
Champion.

19.

I don’t think we are behind anybody, but I would be arrogant if I said we (was, were) significantly ahead.

20.

We framed the pictures carefully, but I (was, were) entirely happy with the matte colors we chose for them.
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Present and Past Tenses: Irregular Verbs
Most verbs are regular verbs, which means we add -d or -ed to them to form the past tense. Verbs that do
not add -d or -ed to form the past tense are called irregular verbs. Use your dictionary to find the past
tense of irregular verbs or consult the chart of irregular verbs.
EXERCISE 1A
All of the verbs in the following sentences are past tense forms of irregular verbs. Underline the verbs.
Identify the subject pronoun and write the present tense forms of the verbs on the blank lines to the right.
EXAMPLE: Ricardo and his father rose early.

_rise____

1. Ricardo and his father drove to the lake cabin together.

__________

2. The next morning they saw a bright frost on the grass.

__________

3. The sweet smell of coffee came from the kitchen.

__________

4. After a breakfast of fruit and pancakes, they took a boat out on the
lake.

__________

5. Ricardo held tightly to the fishing pole.

__________

6. He threw the line far out into the water.

__________

7. Suddenly the rod bent in his hands.

__________

8. A large trout hung on his hook.

__________

9. He brought the large trout into the boat.

__________

10. Ricardo and his father caught several fish that day.

__________
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EXERCISE 2B
All of the verbs in the following sentences are present tense forms of irregular verbs. Underline the verbs.
Write the past tense forms of the verbs on the blank lines at the right.
EXAMPLE: The convention begins on Thursday.

__began__

1. Jugglers meet once a year at an international convention.

__________

2. They come from all age groups and many occupations.

__________

3. Each performer gives a demonstration of a specialty.

__________

4. Everyone makes a unique presentation.

__________

5. These artists throw just about everything from cigar boxes to bean
bags up in the air.

__________

6. Some people ride unicycles during their performances

__________

7. One man even eats parts of an apple and a cucumber in his act.

__________

8. The experts have their names in the Guinness Book of World
Records.

__________

9. An Italian man holds one of the first such records: ten balls or eight
plates in motion at once.

__________

10. Jugglers, amateur or professional, keep things on the move.

__________
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Sentence Types
Using a variety of sentence types adds interest to your writing and prevents your writing from sounding
choppy or undeveloped.

SIMPLE
Contains at least one subject and one verb and expresses only one complete thought. It is also known as an
independent clause.
Jesse goes to the library every Monday.(SV)
Jesse goes to the library every Monday and studies for his history class.(SVV)
Jesse and Marie go to the library every Monday.(SSV)
Jesse and Marie go to the library every Monday and study for their history class.(SSVV)

COMPOUND
Combines two or more independent clauses with either (1) a comma and a coordinating conjunction or
(2) using a semicolon.

, COORDINATING
CONJUNCTION

I (SENTENCE)

I (SENTENCE)

Jesse goes to the library every Monday, and he studies for his history class.(I, c I)
OR

I (SENTENCE)

;

I (SENTENCE)

Jesse goes to the library every Monday; he studies for his history class.(I; I)
Coordinating Conjunctions

, for
, and
, nor
, but
, or
, yet
, so

Because is NOT a coordinating conjunction
and is not used to form a compound sentence.
“For” is used in place of “because” in
coordination.
Jesse goes to the library every Monday, for he
needs to study for his history class.
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“Nor” is used when both sentences contain “not.” “Nor” takes the place of “not” and requires inverting
(switching) the subject and helping verb.
Jesse does not behave like a child, nor does he look like one.
Not including a comma in a compound sentence is considered a major error!
Jesse goes to the library every day and he studies for his government class. (Wrong!)
Commas are not always used before a coordinating conjunction. Add a comma if there is a complete
sentence after the coordinating conjunction.
Jesse goes to the library every day, and studies for his government class. (Wrong!)
Semicolons are often used with transitions (first, next, however, also, therefore, etc.) followed by a comma.
Jesse does not look like a child; however, he does behave like one.

COMPLEX
An independent clause joined by a dependent clause. A dependent clause is created by adding a
subordinating conjunction (although, before, since, because, etc.) to a simple sentence. If the dependent
clause is first, a comma is needed.

I

D

Jesse goes to the library to study after he leaves his history class.(I D)
OR

D

,

I

After Jesse leaves his history class, he goes to the library to study.(D, I)
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Sentence Formulas
Simple

Compound

Complex

SV

I, c I

ID

I; I

D, I

SSV
SVV
SSVV

Coordinating
Conjunctions
For
And
Nor
But
Or
Yet
So

I; ca, I
Conjunctive
Adverbials
Therefore,
However,
As a result,
Similarly,
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Subordinating
Conjunctions
Before
When
While
If
Since
Because
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Name: ______________________________________ Day & Time: ____________ Due Date: ____________

Simple Sentence Lesson 1A
Instructions:
1.
Highlight the prepositional phrases in each sentence.
2.
Underline the complete verb(s) in each sentence with two lines.
3.
Underline the subject(s) in each sentence with one line.
4.
In the blank to the left of the sentence, write the correct sentence formula.
_______________________________________________________________________________________
Example:
__SV__ 0. The old dog was sleeping under the table.
_______________________________________________________________________________________
Formulas
________

1.

The small boy walked quickly down the hill.

________

2.

The men and women were walking around.

________

3.

An old dog chased and bit the boy.

________

4.

The young boy ran across the field.

________

5.

The mother and sister came out of the house and comforted the boy.

________

6.

The neighbor called the dogcatcher and chased the dog.

________

7.

He and the older brother finally caught the dog.

________

8.

There are wet leaves and branches on the sidewalk.

________

9.

Los Angeles is located on the West Coast and has one of the busiest
airports.

________

10. Boldness and confidence are shown by heroes and often are needed in an
emergency.
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Simple Sentence Lesson 1B
Instructions:
1.
Highlight the prepositional phrases in each sentence.
2.
Underline the complete verb(s) in each sentence with two lines.
3.
Underline the subject(s) in each sentence with one line.
4.
In the blank to the left of the sentence, write the correct sentence formula.
_______________________________________________________________________________________
Example:
__SV__ 0. The old dog was sleeping under the table.
_______________________________________________________________________________________
Formulas
________

1.

The young man and woman were married Saturday morning.

________

2.

The teacher went to school early and left late.

________

3.

The answers of the young woman surprised the members of the committee.

________

4.

John and Mike threw the football and caught it.

________

5.

Susan and Jeff went to the theater and ate candy.

________

6.

The mule jumped and kicked brad.

________

7.

California has become famous for its mountains and its beaches.

________

8.

The friendly man and woman smiled at the child.

________

9.

Amusement parks are scattered throughout the states and attract thousands
of vacationers each year.

________

10. There go Phil and Charles.
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Simple Sentence Lesson 2A
Instructions:
1.
Make each of the following into a simple sentence that matches the listed formula.
2.
Underline the complete verb(s) in each sentence with two lines.
3.
Underline the subject(s) in each sentence with one line.
_______________________________________________________________________________________
Example:
(S
VV) 0. The children jumped and skipped down the road.
_______________________________________________________________________________________
Formulas
(SS

V)

1.

The girl ________________________________________________________________

(S

V)

2.

The horse ______________________________________________________________

(S

VV)

3.

Jerry __________________________________________________________________

(S

V)

4.

The long lines at the amusement park ________________________________________

(S

V)

5.

The forest ______________________________________________________________

(SS VV)

6.

Lately, my cousin ________________________________________________________

(S

V)

7.

Eric ___________________________________________________________________

(S

V)

8.

The firefighter’s bravery ___________________________________________________

(S

VV)

9.

Suddenly, the alarm ______________________________________________________

(S

V)

10. Most people ____________________________________________________________
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Simple Sentence Lesson 2B
Instructions:
1.
Make each of the following into a simple sentence that matches the listed formula.
2.
Underline the complete verb(s) in each sentence with two lines.
3.
Underline the subject(s) in each sentence with one line.
_______________________________________________________________________________________
Example:
(S
VV) 0. The children jumped and skipped down the road.
_______________________________________________________________________________________
Formulas
(S

VV)

1.

An orange ______________________________________________________________

(S

V)

2.

Yesterday, Sharon _______________________________________________________

(S

V)

3.

Tomorrow, we __________________________________________________________

(SS

V)

4.

Amy ___________________________________________________________________

(S

V)

5.

New York _______________________________________________________________

(S

VV)

6.

The pig ________________________________________________________________

(S

V)

7.

Yesterday’s win __________________________________________________________

(SS VV)

8.

Hopefully, John __________________________________________________________

(S

V)

9.

The garage _____________________________________________________________

(S

VV)

10. She ___________________________________________________________________
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Compound Sentence or Not?
Decide whether the following sentences are simple (SV, SVV, etc.) or compound (I, c I), and write the
formula on the line. Start by underlining all of the subjects and double-underlining all of the verbs. Add
commas to the compound sentences.
Formula
1.

Juan is good at math and writes well, too.

2.

Juan is good at math and he writes well, too.

3.

Susan is very attractive but she sees herself as ugly.

4.

Susan is really very attractive but doesn’t think so.

5.

The night air was foggy and chilly.

6.

The night air was foggy and it was chilly.

7.

Ross is excited about going to college and is applying to several places.

8.

Ross is excited about going to college and he is applying to several
places.

9.

Amber wanted to go to her prom but she couldn’t find a date.

10.

Amber wanted to go to her prom but couldn’t find a date.
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Compound Sentence Lesson 1A
Instructions:
1.
Underline the complete verb(s) in each sentence with two lines.
2.
Underline the subject(s) in each sentence with one line.
3.
In the blank to the left of the sentence, write the correct sentence formula.
_______________________________________________________________________________________
Example:
__I,cI__ 0. We went to the park, and the children played on the slides.
_______________________________________________________________________________________
________

1.

The hail was falling, and the wind was blowing.

________

2.

They were shaking; the temperature was 10° below zero.

________

3.

Jim could not move his fingers, nor could he feel his toes.

________

4.

The pair had to get inside the cabin, or they would freeze to death.

________

5.

The men hit the ice, but it would not break.

________

6.

Sam got a shovel; Mark grabbed a metal pole.

________

7.

Finally, Jim built a fire near the door, so the ice would melt.

________

8.

Sam forced the door open, and they dashed inside.

________

9.

Then they built a fire in the fireplace, for now it was time to warm up.

________

10. Nothing could be done; the freezing wind had frozen the door shut.
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Compound Sentence Lesson 1B
Instructions:
1.
Underline the complete verb(s) in each sentence with two lines.
2.
Underline the subject(s) in each sentence with one line.
3.
In the blank to the left of the sentence, write the correct sentence formula.
_______________________________________________________________________________________
Example:
__I, cI__ 0.We went to the park, and the children played on the slides.
_______________________________________________________________________________________
________

1.

Sam and Nick went for a hike; it was a lovely spring morning.

________

2.

The sun was shining, and the sky was clear.

________

3.

The men soon were lost, for they had forgotten the compass.

________

4.

Sam seemed afraid, but Nick showed courage.

________

5.

The hikers climbed to the mountaintop, so they could see clearly and could
get their directions.

________

6.

Sam prepared the food; Nick started the fire.

________

7.

The climbers were starving, yet they stored some supplies for the next day.

________

8.

The couple climbed the mountain; the sun was low to the sky.

________

9.

Soon they found the trail; it was hidden in the underbrush.

________

10. The hikers got home at dusk, for their adventure had taken all day.
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Compound Sentence Lesson 2A
Instructions:
1.
Complete each of the following sentences to make a compound sentence by adding an independent
clause. Match your sentence to the listed formula, and use the conjunction in parentheses if one is
required. Be sure to include a comma or semicolon in each sentence.
2.
Underline the complete verb(s) in each sentence with two lines.
3.
Underline the subject(s) in each sentence with one line.
_______________________________________________________________________________________
Example:
I, cI 0. We could not pick the apples, nor could we pick the oranges.
(nor)
_______________________________________________________________________________________
Formulas &
Conjunctions
I,cI
1.
(and)

Janice rode her bicycle to work ___________________________________________________
_____________________________________________________________________________

I;I

2.

Jeff wanted to leave later ________________________________________________________
_____________________________________________________________________________

I, cI
(yet)

3.

She talked to him about coming to the picnic ________________________________________
_____________________________________________________________________________

I, cI
(for)

4.

The baseball field was ruined _____________________________________________________
_____________________________________________________________________________

I, cI
5.
(nor)

Luis did not finish his homework __________________________________________________
_____________________________________________________________________________
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Compound Sentence Lesson 2B
Instructions:
1. Complete each of the following sentences to make a compound sentence by adding an
independent clause. Match your sentence to the listed formula, and use the conjunction
in parentheses if one is required. Be sure to include a comma or semicolon in each
sentence.
2.
Underline the complete verb(s) in each sentence with two lines.
3.
Underline the subject(s) in each sentence with one line.
_______________________________________________________________________________________
Example:
I, cI 0. We could not pick the apples, nor could we pick the oranges.
(nor)
_______________________________________________________________________________________
Formulas &
Conjunctions
I,cI
1.
(and)

Josh rose at 6:30 A.M. to finish his homework _______________________________________
_____________________________________________________________________________

I, cI
(for)

2.

Alicia and Daniel ignored Martha’s warning _________________________________________
_____________________________________________________________________________

I, cI
(or)

3.

They must leave now ___________________________________________________________
_____________________________________________________________________________

I, cI
4.
(nor)

The child did not laugh __________________________________________________________
_____________________________________________________________________________

I;I

5.

Unemployment was declining ____________________________________________________
_____________________________________________________________________________
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Compound Sentence Lesson 3A
Instructions:
1.
For the first eight sentences, write a compound sentence to match the listed formulas. Include the
conjunction in parentheses if one is required. Remember to punctuate each sentence correctly.
2.
For the last two sentences, choose a formula for a compound sentence of your choice and write it
on the blank to the left. Write a sentence that matches the formula you have chosen.
______________________________________________________________________________________
Example:
0.
The checkered flag was lowered, and the crowd roared.
I,cI (and)
_______________________________________________________________________________________
Formulas &
Conjunctions
I,cI

1.

(for)
I,cI

_____________________________________________________________________________
2.

(but)
I; I

_____________________________________________________________________________

_____________________________________________________________________________
_____________________________________________________________________________

3.

_____________________________________________________________________________
_____________________________________________________________________________

I,cI

4.

(and)
I,cI

_____________________________________________________________________________
5.

(so)
I,cI

6.

_____________________________________________________________________________
_____________________________________________________________________________

7.

(or)
I;I

_____________________________________________________________________________
_____________________________________________________________________________

(yet)
I,cI

_____________________________________________________________________________

_____________________________________________________________________________
_____________________________________________________________________________

8.

_____________________________________________________________________________
_____________________________________________________________________________

_____ 9.

_____________________________________________________________________________
_____________________________________________________________________________

_____ 10. _____________________________________________________________________________
_____________________________________________________________________________

115

This page intentionally left blank. Use this space to jot down your thoughts or doodle.

116

Name: ______________________________________ Day & Time: ____________ Due Date: ____________

Complex Sentence Lesson 1A
Instructions:
1. Underline the independent clause with two lines.
2. Underline the dependent clause with one line.
3. In the blank to the left of the sentence write the correct formula for the sentence.
_______________________________________________________________________________________
Example:
_ID__ 0.The sirens wailed until all danger had passed.
_______________________________________________________________________________________
Formulas
________

1.

I will rake the leaves myself unless you want to join me.

________

2.

After the fans went home, the band packed up their instruments.

________

3.

Until Jill learns how to pace herself, she will not be healthy.

________

4.

The car is perfect for me because I can afford its upkeep.

________

5.

Since the weather got warm, we have been driving with the top down.

________

6.

Whenever Hanni smiles at me, my heart melts.

________

7.

Will you wait for me while I speak to Mr. Low?

________

8.

Before you buy a boa constrictor, you should think about future problems.

________

9.

Although she was scared to death, Kathy gave a short speech to the class.

________

10. I will buy a home even if I have to save for ten years.
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Complex Sentence Lesson 1B
Instructions:
1. Underline the independent clause with two lines.
2. Underline the dependent clause with one line.
3. In the blank to the left of the sentence write the correct formula for the sentence.
____________________________________________________________________________________
Example:
_ID__ 0.The sirens wailed until all danger had passed.
_______________________________________________________________________________________
Formulas
________

1.

While the snow was falling, the streets were silent.

________

2.

After we finish this homework, we should call Joe and go to the dance.

________

3.

The repairman will come tomorrow if he can find the time.

________

4.

Because the thief was noisy, he was caught opening the safe.

________

5.

Shanna looked happy once her test was over.

________

6.

Until Jake learns to study, he will continue to fail.

________

7.

Candy wore a floppy hat as if she wanted to hide her face.

________

8.

Whenever you see our lights on, we are at home.

________

9.

Although we were careful, we still got lost.

________

10. Even if we have the best team, we may not win.
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Complex Sentence Lesson 2A
Instructions:
1. Make each of the following into a complex sentence that matches the listed formula. Use the listed
subordinating conjunction if one is needed. Be sure to include a comma if one is needed.
2. Underline the complete verb(s) in each added clause with two lines.
3. Underline the subject(s) in each added clause with one line.
_______________________________________________________________________________________
Example:
o.
Sarah started crying when she heard the bad news about
ID
her grandfather.
(when)
_______________________________________________________________________________________
Formulas &
Conjunctions
ID
(because)

1.

I want to earn some money ________________________________________________
_______________________________________________________________________

D,I

2.

Unless he gets some help __________________________________________________
_______________________________________________________________________

D,I

3.

Since I have been going to the doctor ________________________________________
_______________________________________________________________________

ID
(after)

4.

He will go swimming ______________________________________________________
_______________________________________________________________________

ID
(although)

5.

The car is ready __________________________________________________________
_______________________________________________________________________

D,I

6.

Until we finish the work ___________________________________________________
_______________________________________________________________________

ID
(so that)

7.

Jan came early __________________________________________________________
_______________________________________________________________________
Continue on the next page.
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ID
(if)

8.

The builder will start the house _____________________________________________
_______________________________________________________________________

D,I

9.

Before James leaves ______________________________________________________
_______________________________________________________________________

D,I

10. When it is time to leave ___________________________________________________
_______________________________________________________________________
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Complex Sentence Lesson 2B
Instructions:
1. Make each of the following into a complex sentence that matches the listed formula. Use the listed
subordinating conjunction if one is needed. Be sure to include a comma if one is needed.
2. Underline the complete verb(s) in each added clause with two lines.
3. Underline the subject(s) in each added clause with one line.
_______________________________________________________________________________________
Example:
0.
Sarah started crying when she heard the bad news about
ID
her grandfather.
(when)
_______________________________________________________________________________________
Formulas &
Conjunctions
ID
(while)

1.

Matt talked to him _______________________________________________________
_______________________________________________________________________

ID
(whenever)

2.

Jan will go ______________________________________________________________
_______________________________________________________________________

D,I

3.

Because today is Thursday _________________________________________________
_______________________________________________________________________

ID
(when)

4.

Jan will give you the money ________________________________________________
_______________________________________________________________________

D,I

5.

Unless we find the basketball _______________________________________________
_______________________________________________________________________

ID
(unless)

6.

She won’t be on time _____________________________________________________
_______________________________________________________________________

ID
(since)

7.

Jesse has not slept well ___________________________________________________
_______________________________________________________________________
Continue on the next page.
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D,I

8.

Whenever this game ends _______________________________________
_____________________________________________________________

ID
(until)

9.

Jenna cannot go jogging _________________________________________
_____________________________________________________________

D,I

10. If you call me tonight ___________________________________________
_____________________________________________________________
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Complex Sentence Lesson 3A
Instructions:
1. Write a complex sentence that matches each of the listed formulas. Include the listed subordinating
conjunction in your sentence.
2. For the last two sentences, choose your own formula and subordinating conjunction. Write the formula
to the left of the sentence on the blank line, and write a matching sentence.
_______________________________________________________________________________________
Example:
0.
If you want me to take you, I will pick you up at ten o’clock.
D,I
(if)
_______________________________________________________________________________________
Formulas & Conjunctions
ID

1.

_____________________________________________________________________________

(before)

_____________________________________________________________________________

ID

_____________________________________________________________________________

2.

(as if)
D,I

_____________________________________________________________________________
3.

_____________________________________________________________________________

(as long as) _____________________________________________________________________________
D,I

4.

(while)
ID

_____________________________________________________________________________
_____________________________________________________________________________

5.

_____________________________________________________________________________

(even if)

_____________________________________________________________________________

D,I

_____________________________________________________________________________

6.

(once)
ID

_____________________________________________________________________________
7.

_____________________________________________________________________________

(so that)

_____________________________________________________________________________

D,I

_____________________________________________________________________________

8.

(whenever) _____________________________________________________________________________
_____ 9.

_____________________________________________________________________________
_____________________________________________________________________________

_____ 10. _____________________________________________________________________________
_____________________________________________________________________________
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Introduction to Run-On Sentences
A run-on sentence is defined as a sentence that contains two or more independent clauses (separate
thoughts containing both subject and verb) which are improperly joined:
Mark the place between the two fused thoughts with a slash (/).
1. It’s easy to begin smoking it’s much harder to quit.
2. Some people at the office have been laid off the other workers are nervous.
3. The patient’s blood pressure was low his temperature was low as well.
4. Test anxiety is a very real condition some symptoms are stomach cramps and headaches.
5. Computer skills are useful in college they will help you in the job market as well.
6. I’d love to go out to eat tonight I’m short right now on money.
7. Cindy has a broken foot she won’t do any hiking this fall.
8. Jeff was talking on the phone he was switching TV channels with his remote control at the same time.
9. I chose the shortest check-out line at the supermarket then the one customer in front of me pulled out
dozens of coupons.
10. The electricity at the mall went out all the stores had to close early.
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Combining Sentences
Mark the place between the two fused thoughts with a slash (/).
The kettle whistled furiously the toast smoldered the cat nibbled the bacon there was a crash a juice
glass smashed against the wall the baby started to cry the other children screamed they kicked one another
little Vera had an egg in her fist she hurled it the egg splattered against the wall Howie did his imitation of a
police siren Godfrey banged his head against the refrigerator the children’s mother did not hear anything
she sat out on the front steps she sipped tea there were planes overhead she watched them a taxi pulled
up to the curb the cab driver honked the horn the children’s mother climbed into the cab she stared
straight ahead the cab drove off the woman had no intention of ever returning.
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Fragments and Punctuation
Decide whether each group of words below is a sentence or a fragment. If the group of words is a
sentence, write C in blank. If the group of words is a fragment, write Frag in the blank. Correct the
fragments.
1.

_______A library which can be an interesting place.

2.

_______A small town in upstate New York.

3.

_______Had been a shoe salesman many years ago.

4.

_______The boys playing golf at the country club.

5.

_______Before heading for home, their son had another cup of coffee.

6.

_______Although pregnancy requires a woman to modify her diet.

7.

_______After they tried to defraud the government on their federal income tax return.

8.

_______The beautiful girl with the long blond hair and the bright red shirt.

9.

_______Retired to Arizona with one cat, two dogs, and a snake.

10. _______The teacher grading the papers with a heavy heart.
11. _______Since the air conditioner broke.
12. _______He tried hard to convince the jury, but to no avail.
13. _______The car refusing to start.
14. _______Even though an attendance book is a legal document.
15. _______The canister on the right with the red flower on it.
16. _______Have been through so much, have suffered so much hardship, but I remained married.
17. _______The child had a lollipop which broke when she fell.
18. _______Because loneliness is a dreaded disease, too.
19. _______On a beautiful day no one wants to remain indoors.
20. _______The pack of dogs fighting on the street corner.
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Identifying Fused and Fragment Sentences
Write Fused for the fused sentences, Frag. for the Fragments, and I for the independent clauses
(complete sentence) in the blank before each item.
1.

_______The cafeteria is a very lively place on campus.

2.

_______Students coming and going and the sound of the jukebox.

3.

_______Some people try to study there do they really learn anything that way.

4.

_______A luncheon special each day of the week.

5.

_______Service is fast the line moves quickly.

6.

_______Students sometimes bring their own lunch and eat it at the cafeteria tables.

7.

_______Classmates sit at a table and work on assignments.

8.

_______Several card games are going on people play very seriously.

9.

_______One student has part-time job cleaning tables.

10. _______From 7:30 a.m. until 10:30 p.m. Monday through Friday.
11. _______To earn spending money by having a paper route.
12. _______I used to get up by 6:00 every day.
13. _______I had 45 regular customers I used my bike to deliver the papers.
14. _______Most of the customer paid up every Saturday.
15. _______Old Mr. Johnson who lived on the corner with all the cats.
16. _______He always gave me a 50-cent tip nobody else gave me that much.
17. _______Rainy and cold weather were terrible I loved summer mornings.
18. _______My parents worried about me riding my bike.
19. _______Calls on the phone from people who didn’t get their paper.
20. _______The route was taken over by my little brother.

131

This page intentionally left blank. Use this space to jot down your thoughts or doodle.

132

Name: ____________________________________________ Day & Time: ___________________________

Commonly Confused Words Group Project
For this project, you will work with one or two other students to create a PowerPoint presentation. The purpose of
the presentation will be to explain the difference between one set of commonly confused words to your classmates.
Choose one of the sets of words below.
affect/effect
than/then
good/well

there/their/they're
your/you're
accept/except

It's/its
loose/lose
were/we're/where

who's/whose
threw/through
quiet/quit/quite

You may refer to the materials in the handout packet beginning on the next page and use the internet for
explanation. When you are finished with your PowerPoint, save it to a flash drive provided by your instructor.
Points
Possible

Grading Criteria
Definitions: Provide a clear definition for each word. Use wording that will be clear to
your audience.
Example Sentences: Provide an original sentence correctly using each word as well as
correct grammar and mechanics.
Quiz: Provide original sentences using correct grammar and mechanics and using a blank
in place of each word.
Appearance: Make sure your presentation is visually appealing, neat, and organized.
Include a title slide and at least two illustrations from clip art or Google image.
Presentation: All group members must have an equal speaking part and should
demonstrate understanding of how the words are used.
Total
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Confusing Words
This list isn’t meant to be memorized, but you do need to know the difference between these commonly
confused words. Find the pairs that give you trouble and study those.
accept

To take, to receive :
I gladly accept your praise.

except

Not including:
Everyone except Noah voted yes.

affect

To change or influence:
Starlight affects us in ways we don’t understand.

effect

The result, the consequence; Effect is usually a noun, so you’ll find the or an in front.
We are studying the effects of starlight on human beings.

etc.

Abbreviation of et cetera, which means “and so forth” in Latin. The t is in the middle, the c is at
the end, followed by a period. Don’t write “and etc.”
We bought confetti, serpentine, fireworks, etc., for the party.

good, well

Test by trying your sentence with both. If well fits, use it.
He plays third base well.
He is a good third baseman.

it’s

It is. Test by substituting it is.
It’s easy.

its

Possessive:
Every goat is attached to its own legs.
No apostrophe. “It is” cannot be substituted.

lay

To put something down:
She is laying out the facts.
He laid the book on the table.

lie

To recline.
Lie down.
Past tense (here’s the tricky part): lay
Yesterday I lay down for half an hour.

loose

Not tight.
After he lost thirty pounds, his jeans were all loose.

lose

To misplace.
I constantly lose my glasses.
To be defeated.
I win; you lose.

no, new, now,
know, knew

No is negative; new is not old; now is the present moment. Know and knew refer to knowledge
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of, have

Remember: could have, should have, would have, NOT could of, would of, should of

passed

A course, a car, a football; also, passed away (died)
Kirtley passed me on the street; he also passed English.
Saturday he passed for two touchdowns.
The coach passed away.

past

Yesterday (the past; past events); also, beyond.
He can never forget his past romances.
Go two miles past the railroad tracks.
He is the quiet type.

quiet
quit

She quit her job the day she won the lottery.

quite

The monkeys are quite noisy today.

than

Comparison
I’d rather dance than eat.

then

Next
And then it happened.

their

Something is theirs.
You hurt their feelings.

there

A place; Go over there. There is… There are … There was … There were …
There are a thousand reasons why I fear her.

they’re

Contraction of they are
They’re hard to handle.

to

Direction: Give it to me. Go to New York.
A verb form: To see, to run, to be

too

Very: Too hot, too bad, too late, too much.
Also: Me, too!

were

Past tense for am/are
You were; we were; they were.

we’re

Contraction for we are:
We’re as silly as can be.

where

A Place:
Where are you?

whether

Not weather—rain or snow;
Tell me whether or not you love me.

who’s

Contraction for who is:
Who’s there? Who’s coming with us?
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whose

Possessive:
Whose diamond is this?

women

Several of them. Don’t write a women.
This woman is different from all other women.

your

Belonging to you. Use only for your house, your car—not when you mean you are.

you’re

Contraction for you are.
You’re handsome.
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More Confusing Words
There are a number of words that are mistaken for one another because they are homonyms: words that
are pronounced the same (or almost the same) but are spelled differently and are different in meaning.
THE BIG FOUR
The following four groups of homonyms cause writers the most trouble:
Its
it’s

belonging to it
contraction of “it is”
If the house doesn’t get its roof replaced soon, it’s going to be full of water. (If the house
doesn’t get the roof belonging to it repaired, it is going to be full of water. Use it’s whenever
you can substitute “it is”.)
It’s a shame that the new restaurant lost its license. (It is a shame that the new restaurant
lost the license belonging to it.)

Their
There
they’re

belonging to them
(1) in that place; (2) used with is, are, was, were, and other forms of the verb to be
contraction of they are
The coach told the players there was no use for their unprofessional behavior; they’re
going to run extra laps as punishment. (The coach told the players there was no excuse for
the unprofessional behavior belonging to them; they are going to run extra laps as
punishment.)
Their bodies were discovered over there in a shallow grave; tomorrow there’ll be an
autopsy to determine the cause of death. (The bodies belonging to them were discovered
over in that place in a shallow grave; tomorrow there will be an autopsy to determine the
cause of death.)

To
Too
Two

(1) used before a verb, as in “to say”; (2) toward
(1) overly or extremely; (2) also
the number 2
It would be too confusing to name the baby Lucy; her mother and two of her aunts are
named Lucy too. (it would be overly confusing to name [verb] the baby Lucy; her mother
and 2 of her aunts are named Lucy, also.)
Let’s go to the mall to look for clothes, unless you are too tired. (Let’s go toward the mall
to look [verb] for clothes, unless you are overly tired.

Your
You’re

belonging to you
contraction of “you are”
If you’re going out in the downpour, take your umbrella. (If you are going out in this
downpour, take the umbrella belonging to you.)
Do you think your family will be upset when they learn you’re moving to Alaska? (Do you
think the family belonging to you will be upset when they learn you are moving to Alaska?)
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OTHER COMMON HOMONYMS
Brake
Break

(1) to slow or to stop; (2) the mechanism that stops a moving vehicle
(1) to cause to come apart; (2) to bring to an end
If you don’t brake your sled as you go down the icy hill, you could easily break a leg.

Hear
Here

to take in by ear; to be informed
in this place
The music here near the band is so loud that I can’t hear you.

Hole
Whole

an empty or hollow spot
complete or entire
The mechanic examined the whole surface of the flat tire before finding a tiny hole
near the rim.

Knew
New

(the past tense of know) understood or was aware of
(1) Not old; (2) recently arrived
Jay knew he needed a new bike when his old one broke down again yesterday.

Know
No

to understand or be aware of
(1) Not any; (2) the opposite of yes
I have no idea how much other people know about my divorce.
(the past tense of pass) (1) handed to; (2) went by; (3) completed successfully
(1) the time before the present; (2) by
As Ben walked past Sharon’s desk, he passed her a Valentine and pleaded, “Let’s
forget about the past and be friends again.”

Passed
Past

Peace
Piece

calmness or quiet
a portion of something
The usual peace of the house was disturbed when my brother discovered someone
had eaten a piece of the cake he had baked for his girlfriend’s birthday.

Plain
Plane

(1) not fancy; (2) obvious; (3) straightforward
a shortened form of airplane
It was plain to see that a plane had recently landed in the muddy field.

Right

(1) correct; (2) the opposite of left

Write

to form letters and words
I can write clearly using my right hand; when I use my left, my writing is illegible.

Than

a word used in comparisons

Then

at that time; next
First Aaron realized he was driving faster than the speed limit; then he saw the
police car behind him.
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Threw
Through

(the past tense of throw) tossed
(1) Into and out of; (2) finished
Yesterday I went through my old letters and threw most of them away.

Wear
Where

to put on (as with clothing)
in what place or to what place
Because Samantha was not told where her friends were taking her for her birthday,
she had trouble deciding what to wear.

Weather outside conditions (rain, wind, temperature, etc.)
Whether If
The weather won’t spoil my vacation, whether it rains or not, my dyas will be spent
on the beach.
Whose

belonging to whom

Who’s

contraction of “who is” or “who has”
The boss yelled, “Who’s responsible for this mistake? Whose fault is it?
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One Word or Two?
If you can put another word between them, you’ll know to keep them separate. Otherwise, you’ll have to
check them one by one.
a lot
all ready
already
all right
a long
Along
a part
apart
everybody
every day
everyday
every one
everyone
in depth
in fact
in order
in spite of
into
itself
myself
no one
nowadays
nevertheless
some time
sometimes
somehow
throughout
whenever
whereas
wherever
withheld
without

I like you a lot—a whole lot. (A lot is always written as two words.)
We were all ready for Grandpa’s wedding.
Helen already has plans for Saturday.
It’s all right with me if you want to quit.
Childhood seems like a long time.
Come along to the carnival.
I want a part of the American pie.
Even when we’re apart, I think of you.
Everybody in the room danced to the music.
It rains every day, every single day.
I put on my everyday clothes.
He ate every one of the cookies—every last one.
Everyone likes pizza.
Study the biology textbook in depth.
In fact, Janine wasn’t in the room when the ruckus started.
In order to prove her point, Marty climbed onto the desk.
I like you in spite of your churlish disposition.
Ann Appleton fell into an easy job.
The car sunned itself.
I fixed the car myself.
On one ever calls me anymore.
Nowadays, they call ice boxes “refrigerators.”
Nevertheless, Billy’s in for a tough campaign.
I need some time alone.
Sometimes I get the blues.
Somehow the laundry never gets done.
Throughout the entire summer, David lounged on the beach.
Whenever I hear that song, I start to cry.
I’m always on time, whereas my brother is always late.
Wherever Lillian goes, she goes in style.
Joe withheld the rent because the roof leaked.
You’ll never catch Pearl without her sunglasses.
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Homonyms
A homonym is a word that sounds like another but is spelled differently. Circle the correct one in the
sentences below.
1.

(You’re, Your) the only student (who’s, whose) always (here, hear) on time.

2.

(Its, it’s) difficult to (break, brake) the habit of smoking.

3.

I never (new, knew) that (there, they’re) could be such a problem as having (too, to) little money to
get through the month.

4.

The Fergusons found that (there, their) dog hat eaten the (hole, whole) ham.

5.

The (plain, plane) had (two, too) engines, and one of them caught on fire.

6.

If the house doesn’t get (its, it’s) roof repaired soon, (its, it’s) going to be full of water.

7.

The coach told the players that (there, their, they’re) was no excuse for (there, their, they’re)
unprofessional behavior; (there, their, they’re) going to run extra laps as punishment.

8.

It would be (too, to, two) confusing to name the baby Lucy; her mother and (to, two, too) of her aunts
are named Lucy (to, too, two.)

9.

If (your, you’re) going out in the rain, take (your, you’re) umbrella.

10. As Ben walked (past, passed) Sharon’s desk, he (past, passed) her a Valentine and pleaded, “Let’s
forget about the (past, passed) and be friends again.”
11. Yesterday I went (through, threw) my old letters and (through, threw) most of them away.
12. I can (write, right) clearly with my (write, right) hand but not with my left.
13. Because Samantha was not told (where, wear) her friends were taking her for her birthday, she had
trouble deciding what to (where, wear).
14. The (weather, whether) will not spoil my vacation; (weather, whether) it rains or not, my days will be
spent on the beach.
15. Did you (here, hear) the old legend about a famous bank robber who is buried (here, hear)?
Continue on the next page.
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16. The call of a blue jay about to feed on a (peace, piece) of bread was the only sound heard amidst the
(peace, piece) and quiet.
17. The (new, knew) student in Spanish class (new, knew) how to speak better than anyone else.
18. Those cans of tuna have (already, all ready) been stacked too high; they appear (already, all ready) to
fall upon an unlucky shopper.
19. The telephone operators are required to take a (course, coarse) in phone etiquette to insure that they
do not treat customers in a (course, coarse) manner.
20.

The children’s poor health (led, lead) the doctor to suspect they were being poisoned by (led, lead)
based paint in their home.

21. The (principal, principle) said, “Our (principal, principle) is simple. If you bring drugs to school, you’re
out of here.”
22.

All the workers (except, accept) the part-timers voted to (except, accept) the new contract.

23. The heavy rain the night before did not (affect, effect) the success of the picnic; in fact, the rain had
the (affect, effect) of clearing the air for a beautiful day.
24. A contest (among, between) ten candidates has finally come down to a choice (among, between) two
people.
25. “This house is (quite, quiet, quit) noisy,” said the babysitter. “If you don’t (quite, quiet, quit) down, I’m
going to (quite, quiet, quit) being so patient.
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More about Homonyms: Quiz 1
Circle the words that correctly fit each sentence.
1.

At first, the motion of the airplane bothered Randall, but (by, buy) the time the flight was over, he
was (use, used) to it.

2.

Even people who won’t usually take (advice, advise) somehow (except, accept) it from Rosalie.

3.

The (principal, principle) of my old school (quit, quite, quiet) his job to stay home and take care of
his grandchildren.

4.

Despite the terrible (effects, affects) of the earthquake, people didn’t (loose, lose) their sense of
humor.

5.

One benefit of watching (less, fewer) TV is that you are exposed to (less, fewer) commercials.

6.

When Eleanor learned that she had (pass, passed) her POW exam, she disturbed her usually (quiet,
quite, quit) house with a shout of joy.

7.

Tonight (we’re, were) going to see (a, an) old movie called “The Three Faces of Eve.”

8.

A basic (principal, principle) that (a, an) student doctor learns in training is “First, do no harm.”

9.

In order to (lose, loose) weight, it’s better to exercise and eat sensibly (than, then) to starve
yourself.

10.

I am more (use, used) to spending an evening watching TV (than, then) reading or exercising.
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More about Homonyms: Quiz 2
Circle the words that correctly fit each sentence.
1.

Tomorrow (were, we’re) going to buy (a, an) afghan for Mommy.

2.

Gina likes to hike into the (dessert, desert) because of the sense of (piece, peace) she feels there.

3.

Some of the best (advice, advise) I ever got was this: “When you (lose, loose) your temper, count to
ten before you speak.”

4.

First we’ll have salad, (then, than) a main course, and finally (dessert, desert).

5.

Because (were, we’re) going to be traveling in a hot climate, I packed clothes that were (lose, loose)
and cool.

6.

Some medications, unfortunately, have (quite, quit, quiet) a few unpleasant side (effects, affects).

7.

More than half of today’s college students are female; far (fewer, less) women went to college in
the (passed, past).

8.

The boy, who was a poor sport, would (quite, quit, quiet) the game early if he saw he was going to
(lose, loose).

9.

Even though the job doesn’t pay much now, I strongly (advise, advice) you to (accept, except) it. It’s
a wonderful opportunity.

10.

Until my graduation, I had never seen our (principal, principle) wear anything other (than, then) a
suit and tie.

148

Name: ______________________________________ Day & Time: ____________ Due Date: ____________

Even More about Homonyms: Quiz 1
Circle the words that best fit the meaning of the sentence.
1.
2.
3.
4.
5.
6.
7.
8.
9.
10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.

Because (its, it’s) (a, an, and) beautiful day, I’ve decided to (accept, except) (your, you’re) invitation.
(To, Two, Too) days before, he decided that (to, two, too) many people were involved.
George, Tom (a, an, and) Harry were gravely (affected, effected) by (their, there, they’re) first –
grade teacher.
She (use, used) to go swimming every day.
(Hear, Here) are the books, and (their, there, they’re) are the students.
If you climb four flights of stairs, (your, you’re) likely to (loose, lose) (your, you’re) (breath, breathe).
First, you must (choose, chose) (among, between) French, German, and Italian for (your, you’re)
language requirement.
You weren’t (suppose, supposed) to do that.
Have you (passed, past) any course yet?
On his (advice, advise) she (bought, brought) some stock with all her available (capital, capitol).
(Who’s, Whose) to say that sunny (weather, whether) is the best?
Are you (quiet, quite) sure he meant to (complement, compliment) her on the (dessert, desert)?
I (adviced, advised) him to quit his job (quiet, quite) a long time ago.
(Weather, Whether) or not you (use, used) to eat strawberries in not important.
The (passed, past) few weeks have been (quiet, quite) hard on her.
The millionaire couldn’t decide whether to (leave, let) his money to charity or to his wastrel
nephew.
Light beer, which is really just a watered down product, has (fewer, less) calories than, then) regular
beer.
Ever since she was a child, that girl has had (alot, a lot) of problems.
If the school goes to Washington, D.C., will the students visit the (capital, capitol, Capitol)?
Many people misunderstood (a, an, and) instructor’s function: it is to (learn, teach). Only the
student himself can (learn, teach).
The (break, brake) on the winch failed, our piano crashed to the ground.
As the bombs (bust, burst) around him, Francis Scott Key thought of the (rites, rights, writes) the
new country had fought for in the Revolution.
On what (cite, sight, site) do you plan to build your new house?
The Christmas choir was (lead, led) by a rotund man in a red suit.
In the class (preceding, proceeding) lunch, we will discuss Plato’s Republic.
Continue on the next page.
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26.

As the reluctant private (raised, rose) his hand to volunteer for the dangerous mission, the captain
knew that her squad members would cooperate with one another.

27.
28.
29.
30.

Henry David Thoreau like to joke that he was a (thorough, through) man.
On our next trip to Europe, we plan to see the (cites, sites, sights) of Rome and Athens.
In your research paper, how many authors did you (cite, site, sight)?
Many primitive cultures have strict initiation (rights, rites, writes) for adolescents.
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Even More about Homonyms: Quiz 2
Each sentence in the following paragraph is numbered. If all the words in the sentence are correctly used,
write C next to the number of the sentence. If one or more of the words are misused, correct all errors.
____(1) I said I was going too the store to buy ice cream, and Mary said she’d come along to.
____(2) As we passed the Victorian mansion, she began to complement me on my outfit; she liked the
jogging shorts with the tuxedo shirt. ____(3) Then Mary embarrassed me again buy asking whether I would
except a small gift from her. ____(4) What was I supposed too do? _____(5) I had to explain that I was use
to acting on principal and so I could not accept the gift. ____(6) Furthermore, I offered her some
unsolicited advise, which she wasn’t too happy to hear. ____(7) I told her to save her money until she had
accumulated two hundred dollars. ____(8) At that time, she should invest her capitol in a blue-chip stock
portfolio. ____(9) The last time I heard from Mary, she was doing quiet well. ____(10) She was deciding
which suitor to accept; her choices were the man who brought her to ten-carat diamond rings or the other
man. ____(11) She wasn’t sure weather she’d be happy with the rich man or the poor man.
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Proofreading for Confused and Misused Words
Proofread the following paragraph carefully for confused and misused words. If there is a problem,
correct the error. If all the words in the sentence are correctly used, circle the number of the sentence.
1.

The principle’s advise was not easy to except.

2.

I had to decide between college, a job, and my own goals.

3.

This meant I had to chose weather to please myself or a authority figure.

4.

What a dilemma this was!

5.

Ultimately, I opted for a cop-out.

6.

Because I couldn’t find enough capitol to start a business, I was forced to put my dreams on hold.

7.

On the other hand, college just wasn’t a viable option; I would have had to a lot too much time to
that undertaking.

8.

So I chose to get a job.

9.

Believe it or not, I’m all ready beginning to regret my decision because I don’t like having to jump
every time someone says “Come hear.”

10. Its just not the way I imagined the world of work would be.
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Proofreading
There are at least 63 mistakes in this paragraph. Find and fix them.
edgar allen poe the famous american short story writer died in 1849 he was drunk alone and
friendless at his death his family purchased a tombstone for him but it was smashed on it way to the
cemetery by a runaway freight train because his familie could not afford another one poe was buried in an
unmarked grave a group of Baltimore teachers admirers of poes work began to raise money for
atombstone they held fund riasersasted for donations invested what they arened and waited after ten long
years they raised the 1000 they needed newspaperman h l menken wrote angrily during all this time not a
single American autor of position gave the project any aid the baltimore group made it possible for
teachers students or anyone who admires poe’s work to visit his grave twentysix years after his death
edgarallanpoe finally had a tombstone bearing his name
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fix Whatever is wRong
1.

imsure dr Clark don’t never closes her office on bridge st in December

2.

the left front tire on bill and bobs buick busted as they drove on there journey to Atlanta in the
southeast

3.

mrlarson didn’t no that the kiwanis club had froze his winning swardfish at cutter market 1307
Washington avebakersfield California

4.

jenny and maryisnt aware that there bread has began to raise in an open pan

5.

when she slided down the hill Jan injures her ankle worst than her wrist

6.

Joanne has threw the ball father then me Jeff complained

7.

Will eric leave frank borrow a Copy of Cinderella on two weeks on april

8.

Welter has Teached some new music to the people who slung in the catholic league choir last year I
think

9.

im going to listen to garth brooks while I right a letter to aunt mary

10. joedont no know anyones at work whose live s at his neighborhood
11. rules our made too be honor and observe
12. after tree callbacks I make the finale cut and I think I had a good change to git the job
13. throughout my live I had deal with barriers sit up by people who where not veiling to look passed
mine disabilitys
14. their our many rules and I have red them all
15. a college really consists of a groop of students who want to team a group of teachers who want to
learn and a well collection of books
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Preposition Puzzle
Part I: Find and circle 16 different prepositions in the puzzle below. You may go across (from left to right),
down, or up.

A

P

S

K

C

L

E

C

C

T

U

S

B

E

T

W

E

E

N

S

L

X

L

E

X

O

V

E

R

P

Q

E

M

V

H

J

L

A

R

O

U

N

D

F

X

I

N

T

O

E

F

P

I

I

X

Q

N

R

U

C

D

F

O

R

S

Y

G

D

D

O

W

N

T

L

M

E

O

K

S

R

B

A

U

A

F

N

B

N

BESIDE
BETWEEN
UP
BEHIND
ON
IN
AT
TO

UNDER
AROUND
OUT
INTO
FOR
OFF
DOWN
OVER

Part II: Write three sentences using at least one preposition phrase in each. Highlight the prepositional
phrases.
1.

___________________________________________________________________________________

2.

___________________________________________________________________________________

3.

___________________________________________________________________________________
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Transitions
Transition: A word that connects words, phrases or ideas in sentences.

A

U

X

C

E

O

B

U

Y

I

C

A

U

S

E

W

N

V

A

T

H

E

R

E

F

O

R

E

I

B

N

G

D

V

U

J

C

Z

O

W

E

V

E

R

A

S

B

K

W

C

B

A

L

M

D

A

D

T

L

P

T

I

V

H

F

K

U

O

T

L

H

S

S

K

H

I

W

J

E

C

U

S

T

D

G

W

O

Z

O

Y

L

A

L

T

H

O

E

Q

U

H

O

G

W

A

L

L

V

R

H

S

M

G

O

F

P

G

E

Z

I

E

T

S

S

E

L

E

H

T

R

E

V

E

N

T

S

H

K

H

R

P

T

R

E

Y

E

S

U

J

G

S

E

A

E

W

L

Q

L

A

R

M

E

N

Q

M

R

R

X

Q

A

K

F

R

L

S

Y

H

L

F

L

K

E

L

D

P

S

N

Z

S

I

B

N

E

W

O

R

F

E

I

T

H

E

R

T

A

J

O

S

P

G

Q

O

Y

F

Y

X

G

Z

T

E

Y

B

S

C

N

U

Find these transitions:
OR
AS
IF
AND

BUT
YET
STILL
ALSO

UNLESS
EITHER
WHETHER
HOWEVER

THEREFORE
BECAUSE
ALTHOUGH
NEVERTHELESS
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